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1 GIOI THIEU
1.1 Muc dich va y nghia cia tai li¢u

Tai liéu nay duoc xay dung nham hudng dan nguoi dung hi€u va sir dung duogc

cac chtrc nang cua hé thong Cong thong tin dién tir Bo Cong Thuong Viét Nam.

1.2 Pham vi ap dung

- Pham vi 4p dung cta tai lidu: Tai liéu nay ap dung cho hé thdng phan mém

quan 1y véi cac chirc nang:

Téng quan
Quan 1y bai viét
Chuyén muc
Cong dong

Bao céao

Tai khoan

Hé thong

- bbi tuong su dung tai licu: Tai liéu nay dung cho quan tri h¢ théng

- Cac thuit ngir viét tat

Thuat ngir Dinh nghia

Ghi chu

1.3 CAu tric tai liéu

Tai liéu nay bao gdm 4 phan dugc b tri nhu sau:

Phan 1: Gidi thiéu muc dich y nghia cua tai liéu, pham vi 4p dung, cac thuat ngtr

va cau truc tai li¢u, doi tuwong st dung.

Phan 2: Tong quan vé san pham

Phan 3: Gidi thiéu cac chirc ning cua hé thong




Phén 4: Hudng dn str dung cac chirc ning da néu trong phan 3

2 TONG QUAN VE SAN PHAM
2.1 Dau méi hd treg, hwéng din sir dung
- Trong qua trinh thuc hién, cac van dé vé thao tac lién quan dén san pham/img

dung, ngudi dung lién hé dén dau mdi sau:
- Trung tdam CSKH — Viettel
- Dién thoai: 19008098-nhanh 2

- Email: cskh_gpdn@viettel.com.vn

2.2 Caic ngi dung khac
- Dbi véi nhitng ndi dung bat bude nhap liéu duogc biéu hién b::ing ky hiéu dau
(*).
- Yéu cau tdi thiéu dbi voi nguoi sit dung: Ngudi sir dung phai biét st dung

may tinh, hiéu dugc quy trinh nghiép vu, cac tinh nang ciia phan mém.


mailto:cskh_gpdn@viettel.com.vn

3 GIOI THIEU CAC CHUC NANG

STT | Chirc niang Mo ta P6éi twong sir
dung
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4 HUONG DAN SU DUNG CAC CHUC NANG HE THONG CMS
4.1 Dang nhap

Budc 1: Nguodi ding md mot trinh duyét bat ky > Truy cdp vao hé thong:

https://moit.gov.vn > Click icon Tai khoan E > Chon bBéang nhép

onmmmawhm

DANG NHAP

&

Ghi nhér mit khiu

Dang nhap

€ Quay lai trang chd

Budc 2: Nhap ddy du thong tin > Click button Pang nhap > Thyc hién ding nhap vao
hé thdng thanh cong
4.2 Tong quan

Trén thanh menu, click vao menu Tong quan dé xem danh sach bai viét, vin ban, thong

ké bai viét, thdng keé truy cip, thong bao, lién hé, hoat dong gan day


https://moit.gov.vn/

. Trang chis » Quénly > Téngquan
B Téng quan Téng quan

@ Quan Iy tal khodn

BAIVIET CHO XUAT
D Quan by bai viét

BAIVIET TRA LA

$ Nhugn bat
2 Quan I khai bda

& Ciuhinh hé thing

THANH VIEN UEN HE

11 4

Thaing ké truy cap

Thding ké bai viét

Théng ke truy cap tir ngay 22-03-2024 dén ngay 28-03-2024
30

86 luong bai viét w

Chon thiing ké - v - Chon loai bai vigt - -
/\ £ 22/03/2024 - 28/03/2024 ~

4.3 Quan Iy bai viét
4.3.1 Héi dap

Click menu Quan 1y bai viét > chon Héi dap > man hinh hién thi danh sach bai
dang hoi dap

uém " Trang chd > Quanly > Quan ly baiviét » Héi dap

_ Héi dép

Téng quan

@ Qquan Iy tai khodn -- Lura chon danh muc -~ -- Chon ngudi xir ly - - -- Chon trang théi - =
uan ly bai viét 1 A

O L ™ Cau hoi

. ) Céu hoi 273
@ Giao luu truc tuyén WLl O 22 gidgtrede, © Hbi dap

E Tintic
- 1ngaytruoc

4.3.1.1 Chinh stra cau hoi

Budc 1: Trén man hinh, click icon chinh stra



Trangchl > Quanly > Quanlybaiviét > Hoi dép

| ~Lua chondanh muc -~ | [~ Chonngusixrly—+ | [ ~Chontrang thai~~ | | Tim kiem theotieude |

O Cau héi Ngui hoi Ngui xirly Trang théi Hanh dong
[l © Cauhei273 Y : P ,

O B © 22 giotruce,  Hoidap 2 tkadmindemo tkadmindemo paxuly glzle @

=l 2 © Ten 2 Nguyén Quygt Tién Nguyén Quyét Tign Duyét 7Rl
LN O 1 ngay trude

o e © 2 Duyén phi Chorxirly C7ZaB
TN © 06/07/2021

0 Bl @ cauningayer7 2 Duyen pha Charxirly CezuB

Ll (O 06/07/2021

Budc 2: Man hinh hién thi form Chinh sira > Nhap ddy du thong tin vao truong bét

budc > Click Luu lai thyc hién thém mdéi thanh cong (Cdc trieong cé ddu * la triong

bdt budc nhdp)

Trang chd > Quéanly > Quanly baiviét > Hoidap
Cép nhét bai dang héi dap cau héi 273

Tiéu de*

Cau hoi 273

Chuyan muc

| Hoigap x

Ngi dung *

Nbi dung cau héi 273

Email

| anhhtv@vhv.vn

Dién thoai

Dia chi

4.3.1.2 Xéa cau hoi
e (éch 1: Xoa 1 ban ghi

Budc 1: Danh sach > Click icon x6a




Trangchi > Quanly > Quanlybaiviét > Héidép

[ ~Lua chondanhmue -+ | | —Chon ngusi xi Iy~ ~ | [ - Chon trang thai -~ | | Tim kiém theo tieu d& |

[m] Cauhéi Ngui héi Nguai xir Iy Trang théi Hanh dong

] 1 ® Cau hoi 273

Y i 3 X I - 7
i 22 giotruce,  Hol dap 2, tkadmindemo tkadmindemo Daxuly (KA /E

O ‘é:‘:géy wuse 2 Nguyén Quyét Tign Nguyén Quyét Tién Duyét - [ |

[l © abn F— . N
O B o 06072021 2 Duyén phd Chérxd Iy 7R

O @UC:;‘U:(/”N??’ o7 2, Duyén phu - Chaxir ly - [EAVZR |

Buéc 2: Hién thi form xac nhan x6a
+ Click “Xo6a” thuc hién x6a cau hoi thanh cong

+ Click “Huy bd” huy bo thao tac xo6a

Xéa hoi dap X

Ban c6 chac chdn mudn xoa cdu hoi Cau hoi 273?

Luu y: Xda xong khdng thé khéi phuc lai dugc

e Cich 2: Xo6a nhiéu ban ghi
Budc 1: Danh sach > Click checkbox (all) > Click chon hanh dong > Chon x6a

Trangchi > Quanly > Quanlybaivist > Hoi dép

Dachon: 2 \ © Bb chon \ \ 1 Xéa |
m Ngudi héi Ngui x Iy Trang thi Hanh dong

O
[l © caunei273 2
@ Cauhdi — PRI
© 22 gigtruge, © Hai dap # thodmindemo edmingemo sy : vsee
® Tié : 4
W° 2 Nguyén Quyét Tién Nguyén Quyt Tién Duyét - Cs70B
O E @ abn 1 2 Duyen pht - Cho xir ly - CeouB
© 06/07/2021
@ cauhol ngay 6/7
) cau hdi ngay 6/ 2 Duyén phi . Cha xir Iy - [EAy7 o =]

Rl © 06/07/2021
Budc 2: Hién thi form xac nhan x6a

+ Click “Xéa” thyc hién x6a bai viét thanh cong



+ Click “Hity bo” hity bo thao tac x6a

Xéa hoi dap

Ban ¢ chac chan muén xéa 2 hoi dap?

Luu y: Xda xong khdng thé khéi phuc lai dugc

Xoa

43.1.3 Thay ddi trang thai cau héi

Danh sach > Click 6 Chon trang thai > Chon 1 trang thai can thay d6i

Trangchl > Quanly > Quanly baiviét > Hoi dap

| ~Lua chon danh muc — - | | — Chon nguti xi Iy~ ~ | [ ~Chon trang thai— - | | Tim kiém theo tieu d& \
O Cau héi Ngui héi Ngui x Iy Trang théi Hanh déng
1 @ Cauhdi 273 A .
FS kié 2
=N ... P gitstrate, © Hoi ddp tkadmindemo tkadmindemo im kigm C/BaBR
O Cherxdr Iy
Pl © Tien N . o R P o X "
O ©1 ngay ruse 2 Nguyén Quyét Tién Nguyén Quyét Tién | © Duyet [EAPZaR =)
[ @ abn - . O Khéng xtr ly 1 2 y
= © 06/07/2021  Duyen ph —_—y | el csap
O Xoa
[\l © cauhdingay 6/7 " . r P 2
(] 5 06/07/2021 2, Duyén phi Chaxirly [EAPZR =)
5 ”
=> Hién thi thong béo thay doi thanh c6 hai da ch
=> Hién thi thong bao thay do1 thanh cong trang thai da chon
> ¥TNe A 2
43.14 Tra loi cau hoi
¢ 1: Trén man hinh, click b A 101
Budc 1: Trén man hinh, click button Tra 161
Trangchd > Quanly > Quanlybaiviét > Héidap
| ~Lua chondanh muc -~ || ~ChonngudixirIy—~ | | —Chontrang théi—~ | | Tim kiém theo tizu d& |
0O Céu héi Ngui héi Ngui xr Ij Trang théi Hanh déng
1 @ Cau hoi 273 o N axirly 7
O I o2z oomecn, S Hiap 2 thadmindemo thadmindemo Baxirly [ Er.
El 2 R 2 Nguyén Quyat Tign Nguyén Quyét Tign Duyét T2 00
R © 1 ngay truse 2 Nguyén Quy iquyén Quy y
(B @ abn P - "
O ORI 2 Duyén phi Chénar Iy C/ZRmBER
0 [l @ counsinoayer7 2 Duyen pha Chaxirly CzBB

Ll © 06/07/2021



Budc 2: Man hinh hién thi form Tra 10i cau hoi > Nhap day du thong tin vao truong
bét budc > Click Dang thuc hién tra 161 cau héi thanh cong (Truong c6 dau * la truong

bt budc nhdp)
Tra |6i cdu héi Déng gop vé giao dién
Ho va tén Email

nguyenvangiang@gmail.com

Pién thoai Dia chi

0968574181 Nam Tir Liém, Ha Ngi

C&u hoi: Dang gop ve giao dién

N&i dung: Giao dién kha dep, ddy du ndi dung, tin tic dugc cap nhat thudng xuyén

Cau tra lai*

4.3.1.5 Tim kiém, sap xép cau héi
e Sip xép

Click vao droplist sap xép > chon kiéu sap xép mong mudn > Danh sach hién thi theo

ki€u sap xép da chon



Trang chd > Quanly > Quan Iy béiviet > Héiddp

Hei dap

| ~Lva chon danh muc—~ | | ~Chon nguaixirly - - | [ ~Chon trang thai -~ | | Tim kier

(-]

B Xuat excel

Cau héi Nguwi héi Ngudi xtr Iy Trang thai Hanh dong
Cau hi 273
9 i i il »
©22 g truse, © HBi dép 2 tkadmindemo tkadmindemo D& xirly [P n =]
o Tien 2 Nguyén Quyét Tign Nguyén Quyét Tign Duyét gy ol
@ 1 ngay trude = Mguyen Quy fguyen Quy Ve
Dim 2 Duyén pha Choyxir ly (E V78 i ]
@© 06/07/2021
cau héi ngay 6/7 R - »
H © 06/07/2021 & Duyénpha Charxir Iy geooE
[m] 9 (il 2 Duyén phi Cho xar Iy ZZ0E
® 05/07/2021 S BT iy
cau héi 1 o
2 Duyén phu Chorxir ly 2
= @© 05/07/2021 yen pha ho xir Iy g oB
Trang chd Db S~ -
= ® 08/07/2021 & Duyén phit Charxir Iy VA=)
@ Donvi su nghigp N R~
021 2 Duyén phu Cha xir Iy [ A=)
Ngay tao gan day o Khéch Cha xar Iy =P o =]
Ngay tao trudc ddy
Khach Chatwrv [EVZanEo

@ Sép xép theo po/trang« | Téng s ban ghi: 18

e Tim kiéem

dé thuc hién tim kiém ban ghi

Trangchil > Quanly > Quénlybaiviét > Hoiddp

Trén vung tim kiém, nhdp/chon thong tin can tim > nhan enter hodc button tim kiém

Héi dap B Xudt excel
|\ ~ Lya chondanhmyc -~ | | - Chonngutixirly -~ | | —Chontrang thi -~ | | Timkigmtheotieude |
Cau héi Noui héi Ngudi xir Iy Trang théi Hanh dong
au hoi 273
2 thadmind tadmind DXkl 2
= © 22 gidr trude , © Hoi dap acmindemo I HETD 4 xirly [y 2 2]
=l 2 B 2 Nguyén Quyét Tién Nguyén Quyét Tién Duyet A=
LN O 1 ngay trude -
[m] Ve 2 Duyén phi Chrxar Iy D72aBER
©06/07/2021
D cau ho ay 6/7
[m] cau o ngsy 2 Duyén phii Cherxar Iy Rl

©06/07/2021

4.3.2 Tin tic

Click menu Quan 1y bai viét > chon Tin tirc > man hinh hién thi danh sach tin tirc



uén Iy Trang chd > Quanly > Quan ly baiviét > Tintic

& tie
Téng quan

@ Quan ly tai khodn ‘ ¥ Boloc ‘ ‘ ~ Chon danh muc -~ ‘ ‘ - Chon trang thai-- » ‘ \ ~ Chon portal ~ = | [ Chi tin day lén | Tiéu d&

-

C Quénly bai vigt Tdng s&: 856 Xuat ban: 850 Ch xudt ban: 4 G& bai: 1 Trd lai PV: 1
Héi dép O str Hanh dgng Tinh néng Tidu d&

@ Cong bédo l tin tlrc pv tao

a1 @ g o

Ngudi tac: pvdemo

= Pang bién tap: btvdema
@ Giao luu truc tuyén -2
- Tin tirc clia phdng vién
@ Nhan sy 0 2 ® 2 0 r
— . . . Ngudi tac: pvdemo
(i Va&n ban phap quy

4.3.2.1 Thém moi tin tie

Budéc 1: Trén man hinh, click button thém méi

Trangchl > Quanly > Quanly baiviét > Tintde

& thc

B Xudtexcel

| ¥ Boloc | | ~Chondanhmyc -~ || - Chon trang thai~ ~ | | ~Chon portal ~~ | O Chitin gy len 8 | /
Téng <5 856 Xuat ban: 850 Cho xusit ban: 4 G& bai: 1Trd lai PV: 1

O s Hanh dong Tinh néng Tiéu d& Trang théi Danh myc Pong by Lugtxem Ngay xust ban
tinte pv tao

0O ® g o . Choxustban  Tintic 0 27/03/2024
Ngui tao: pvdemo
Pang bién tap: bivdemo
Tin tifc ciia phong vien

O 2 ® 2 0 Tré lai PV Tin tie 0 27/03/2024

Nguai tgo: pvdemo

Budc 2: Man hinh hién thi form Thém méi > Nhap dy du thong tin vao truong bat
budc > Click Luu lai thuc hién thém mdéi thanh cong (Cdc trieong c6 ddu * la truong

bat buéc nhdp)



Trang chi > Quénly > Qudn Iy bai viét > Tin tic

Thém tin tic Xem truse ‘

Tieuda* Anh dai dién
Danh muc* .
X Chon anh
| Tintie x -
(T0i da 10M8)
Tom tat
(Chu y: Hé tro'file jpg, .gif, .pna, .jpeg, .bmp, heic,
webp, .ico)
Céch thue hién thi
[J Tinngibat © [ Tintieu digm ©
Nai dung*
Trang thai
| Hign thi bai viet -
Ngay ghim (ding d& sép xép)
| 28/03/202411:12:09 =5
Ngay xuét ban
| 28/03/2024 11:12:09 =3
Ngay hét han
Tong sé tir:, tang s& anh Tac gia
Danh séch file

4.3.2.2 Chinh stra tin tire

Budc 1: Trén danh sach > click icon stra bai

Trang chii > Quénly > Quanly bai viét > Tintlc

Tin te xust excel |
| ¥ Boloe | | —chontrangthai- ~ | Cichitinddylen | Tieuds \

Tong s6: 855 Xuat ban: 850 Cha xuat ban: 3 G& bai: 1 Tra lai PV: 1

0O st Hanh déng Tinh néng Tiéude

Trang thai Danh muc Dong by Lugtxem Ngay xust bén
tin tic pv tao

O @ o . Choxudtban  Tintic 0 27/03/2024
Ngui tao: pvdema
Dang bién tap: btvdemo
Tin tirc cia phéng vién

Ol 2 ® 7 0 Tra lai PV Tin tirc 0 27/03/2024

Ngusi tao: pydema

Budc 2: Man hinh hién thi form chinh stra, nhap dﬁy du thong tin vao truong bét budc
> Click Luu lai thyc hién chinh stra thanh cong (Cdc truong c6 dau * la truong bt

bugc nhap)



Trangcht > Quanly > Quan ly baiviét > Tin tirc

. Cap nhét tin tifc cong ty c8 phan sira viét nam digu chinh gid bén san pham tir 29/4/2021

Tiéu dé*

[ Xem tnre ][ Xut bn ][ Trd lai BTY

Anh dai dien

| cong ty G phan Stra Viet Nam dieu chinh gia ban san pham tir 29/4/2021

Danh muyc#

| 'cang b5 gia sira x

Tom tat

Theo d6, céc san pham ciia Cong ty Vinamilk bing hop thigc va hop gidy digu chinh ting gid trong pham vi 5%; thi gian thyrc hién tir 28/4/2021

(Cht y: Hé trofile jpg, .gif, .png, .jpeg, .bmp, .heic,
_webp, .ico)

Céch thirc hién thi

Noi dung*

[ Tinngibat © [ Tintieu giém ©

Chi tiét, xem tai day.

Trang thi

| Hignthi bai vigt v

Ngay ghim (dung dé s&p x&p)

‘ 29/05/2021 09:07:37

@

Ngay xut ban
| 2970472021 00:00:00 8|
Ngay hét han
\ B8]

Téng & tur:, 18ng 8 &nh: Tacgid
Danh sach file p
[ -
o 4o A . ,
4.3.2.3 Xem chi tiét tin tirc
y
, . n , . . Y4

Budc 1: Trén danh sach > Click icon xem chi tiét

Trang chd > Quénly > Quanly baiviét > Tintic

Tin tirc

| ¥ Baloc | | ~Chontrang tha OChitin day lén | Tieude \

Téng s6: 855 Xudt ban: 850 Cho xuat ban: 3 G& bai: 1 Tra lai PV: 1

O st Hanh dgng Tinh nang Tieuda Trang théi Danh myc Dong bd Lugtxem Ngay xuat bén

G tintdopvtao
O 1 FZa0 o ., Choxudtban  Tintic 0 27/03/2024
Nguti tao: pvdemo
\ ang bién tép: bivdemo
& Tintic clia phong vien
O 2 ® 2 W - - Tra lai PV Tin tiic 0 27/03/2024

Ngusi tao: pydema




Budc 2: Link sang trang chi tiét bai viét

4.3.2.4

B0 CONG THUONG VIET NAM

[} IO THIEY ~ TINTUT - VAN BAN PHAP LUAT -

4 Trang chi > Cong b glé s

O o Lo

AAA 1 OBR

Céng ty TNHH Mead Johnson Nutrition (Viét Nam) thong bao gia ban Ié san

pham méi tir 15/3/2021
o JES

Theo @6, Céng ty thang bao gi cia 33 san phdm ma tix 15/3/2021 nhu sau:
Xem tal ady.

Ngudn:

TIN LIEN QUAN

Céng ty TNHH Frieslandcampina Viét Nam ké khai méc gié bén 1é méi tir 01/3/2021
Cang ty TNHH Mead Johnson Nutrition Vigt Nam tang gié trong pham vi 5%

Cdng ty TNHH FRIESLANDCAMPINA Viét Nam ké khai gid bén Ié sén phm mdt
C8ng ty TNHH Nestle Viét Nam théng béo gid ban Ié sén pham mdi

Vinamilk thay d8i quy céch, gidm gid bén 02 sén phim

C3ng ty TNHH Nestle Viét Nam thdng bdo gié bén Ié 05 sén pham méi

Hién thi/an bai viét

Trang chti > Quénly > Quén Iy baiviét > Tintdc

& tie

| ¥ Baloc || - Chon danh muc-~ | | ~Chon trang thai -+ | | ~Chon portal -~ | O Chitin déy lén | Tieu a&

Téng s8: 855 Xudt ban: 850 Chér xudt ban: 3 G bai: 1 Trd lai PV: 1

MINISTRY OF INDUSTRY AND TRADE OF THE SOCIALIST REPUBLIC OF VIETNAM

DVC TRUC TUYEN

Vietnamese  English

THONG KE ~ * Vietnamese

THOI Sy TIN NOI BAT

N
<

y o

English

e W Testtintic

Gid xing ddu Vigt
Nam ndm trong
mic trung binh thé
gisi

Gid xéing dau Vigt Nam nam trong mic trung
binh the giél

Giix 6n dinh gia bén
1é xiing dau
* Vit Nam tham dy Dién dan Thuong mai v

D&u t chéu Phi Vigt Nam tham dy

Dién dan Thuong
mai va Ddu tu chiu
Phi

* Gill &n dinh gié ban Ié xéng dau

* 85 Thuong mai Hoa Ky ban hanh kit luan
trong vy viéc digu tra chdng ban pha gid,

chng tro cép 16p xe 6 1 clia Viét Nam Bo trudng Nguyén

Hong Dién lam vige

* B3 trudng Nguyén Hang Dién lam viéc truc iz tuyén  cing

tuyén ciing L&nh dgo tinh Béc Ninh m dao tinh Bic
it

* Xudt khdu vai thidu sang Nhat Ban co trién

vong 18t trong nam nay B6 Thuong mai Hoa
Ky ban hanh ket
luin trong vy viée

[

(5 ) D

O s Hanh dong Tinh ning Tiéu de Trang théi Danh myc Bong by Lugtxem Ngay xudt ban
& ftintdcpvtao
O @ 7 U . Choxudtbén  Tintic 1 27/03/2024
Ngudi tao: pvdemo
Dang bién tap: Duyén phi
Click vao dé [SErir
O 2 @ 72 W . Tra lai PV Tintie 0 27/03/2024
o: pvdemo
Test tin tire.
- - I3 . St ba i -
O (;llck vao de; @ rxea T, Xusit bén Tin tirc 1lya chon 1 27/03/2024
hién thi bai viet ang bién t3p: tkaomindemo
& admin thém c6 nhuan bt
O a @ 2 @ . () v @ - Xuat ban Thoi su 0 27/03/2024

4.3.2.5

Nguditao: tkadmindemo

Pit 1a tin noi bat, bé

tin noi bat



Trangchi > Quanly > Quanly baiviét > Tintie

& tire

| ¥ Boloc | [ - cnon dann muc - | [ —chontrang thai—+ | [~ Chon portal ~~ | Cchitin adylen | Tieu o2

Tang s6: 855 Xuat ban: 850 Cha xut ban: 3 G& bai: 1 Tra lai PV: 1

ll  im«

O st Hanh dgng Tinh néng Tiéu d& Trang thai Danh muc Doang bd Lrotxem  Ngay xudt ban
& tinticpytee
0O @ Z 7 - . Choxustban  Tintuc 1 27/03/2024
Ngudi tao: pvdemo
Dang bién tap: Duyén phi
.y - FWhong vién
0 2 eogzn Click vao dé Tralai PV Tin tito 0 27/03/2024
b6 tin noi bat &
Test tin tic
B Click vao de dat |~ @) 2 thangino Xudtbén Tintie Tachon 1 27/03/2024
1a tin noi bat Dang bién tap: tkadmindemo
& admin thém cé nhudn bt
] @ ) Xugtban That su 0 27/03/2024
Ngudi tao: tkadmindemo
2 2
4.3.2.6 Dat la tin tiéu diém, bé tin tiéu die
3.2, at la tin tieu diem, bo tin tieu diem
Trangché > Quénly > Quénly baiviét » Tintde
‘ V B3 loc ‘ | - chon danh muc—~ | | - Chon trang théi— + | |~ Chon portal—~ | O Chitin ddy lén | Tieu a&
Téng s5: 855 Xudt bén: 850 Chos xuat ban: 3 G& bai: 1 Tré Iai PV: 1
0O s Hanh déng Tinh néing Tieu de Trang thai Danh myc Dbng bo Lugtxem Ngay xuat ban
4 tinticpvtao
O © g7 u . Choxudtban  Tintic 1 27/03/2024
Ngudi tao: pvdemo
ang bién tap: Duyén phli
= - 2. M
0O 2 ev¢8 Click vao dé bd Tré lai PV Tin tie 0 27/03/2024
tin tiéu diem
O Click vao deé dat . Xusit bén Tin tie Tacnon  ~ 1 27/03/2024
~ W2 - Ngui tao: tkadmindemo
la tin tiéu diéem ‘Dang bién tap: tkadmindemo
= admin thém c6 nhugn bit
O 2 Xust ban That st 0 27/03/2024

Nguti tao: tkadmindemo

4.3.2.7

e Xuét ban

Céch 1: Xuét ban 1 tin tic

Thay ddi trang thai tin tic

Budc 1: Danh sach > Click icon Hanh dong khac > Click Xuét ban

Trang cht > Quanly > Quan ly baiviét > Tintde

Tin tie

| ¥ Baloc | | ~Chon danh muc~~ | | - Chon trang thai~ v | | ~ Chon portal = | CChitin ady len | Tieu d&

Téng s6: 855 Xudt ban: 850 Che xuat ban: 3 G& bai: 1 Trd lai PV: 1

-]

O s Hanh dong - ] Tinh néing Tiéu d& Trang théi Danh myc Bdng bd Lugtxem Ngay xust ban
2: 4 tintic pvtao
O . Choxudtban  Tintic 1 27/03/2024
Ngudi tao: pvdemo
Dang bién tap: Duyén phi
& Tra lai bién tap vién < Tintic cta phéng vién
O 2 ® Z W0 h Tré lai PV Tin tac 0 27/03/2024

& Trd lai phéng vién
Ngui tao: pvdemo



Buéc 2: Hién thi form xac nhan
+ Click “Xuét ban” thuc hién xuét ban tin tirc thanh cong

+ Click “Huty bo” hay bo thao tic xuat ban

Xuat ban X

Ban cé chac chan mudn xuat ban bai viét tin tirc pv

tao?

Céch 2: Xuét ban nhiéu bai viét

Budc 1: Danh sach > Tich chon checkbox > Click chon hanh dong > Chon xuat
ban
Trangchd > Quanly > Quanlybaiviét > Tintic

Tin tirc B Xudt excel |
—

93 chon: 20 \ ® Bé chon \ \[  Chon hanh d(mg~v]l| — Sira danh muc -~

Téng §6: 855 Xuat ban: 850 Cp—uatban rrm\
Cho duyet
STT Hanh ¢ Tinh ning 7). Tiéu d& Trang théi Danh myc Dong by Lugtxem Ngay xuét ban
Tré lai BTV =

~ tin tie pv tao
Tra lai PV D,

N Ché xudt bén Tin tirc 1 27/03/2024
Hign thi Ngudi tao: pvdemo

B ‘Dang bién tap: Duyén phi
An bai

D Tin tirc cta phéng vién
2 ® /1

Tré lai PV Tin tiic 0 27/03/2024
G5 bai Ngu#i tao: pvdemo
X6a bai e‘_,: Test tin tirc
w3
v @ ¢ it ba i | -
g = 7 @ *xcc a0 g Xudt ban Tin tire 1 1va chon 1 27/03/2024

Dang bién tap: tkadmindemo

Buéc 2: Hién thi form xac nhan
+ Click “Xuét ban” thyc hién xuat ban bai viét thanh cong

+ Click “Huy bo” huy bo thao tac xuit ban



Xuat ban bai viét X

Ban co chac chan muén xuat ban 20 bai viét?

e Cho xuat ban
Cach 1: Chd xuat ban 1 tin tic
Budc 1: Danh sach > Click icon Hanh dong khac > Click Chd xuit ban

Trangchi > Quanly > Quanly bai viét > Tintdc

Tin tire B Xudt excel ‘
| ¥ Bsloc || -Chondanhmuc -~ | | ~Chon trang théi~ v | | ~ Chon portal - ~ | O Chitin 0y len | Ticu d& |

T6éng s8: 854 Xudt ban: 850 Chd xudt ban: 3 Tra lai PV: 1

0O s Hanh déng 1 Tinh néng Tiéu d& Trang théi Danh myc Dong bo Lugtxem Ngdy xudtban

@y congty C8 phan Sira Viét Nam digu chinh gid ban san phim tir
) 29/4/2021 Cong ty C& phan STra Viét Nam digu chinh gia ban sén
0 ® 2 0 IE = pham tir 29/4/2021 Luu nhap Tintde 0 28/03/2024

© Xudtban

Ngusi tao: tkadmindema

® Cho xuatban
tin tire pv tao

O Cho duyét
O 2 @ v 0 Choxudtban | Tinttc 1 27/03/2024

Ngud tzo: pudemo

Budc 2: Hién thi form xac nhan
+ Click “Cho xuat ban” thuc hién ch¢ xuat ban tin tirc thanh cong

+ Click “Huy bo” huy bo thao tac cho xuét ban



Ché xuat ban X

Ban ¢ chac chan muén ch& xuat ban bai viét Cong
ty C6 phan Stra Viét Nam diéu chinh gia ban san
pham tlr 29/4/2021 Céng ty C6 phan Sira Viét Nam
digu chinh gid ban san pham tir 29/4/20217?

C2: Chd xuét ban nhiéu bai viét

Budce 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon cho xuét ban

Trang chi > Quénly > Quan Iy bai vist > Tin tic

Tin tire B xudtercel |

ichon 20 | © 86 chon ]l \[ — Chen hanh dng- v] | ~stradanh muc -~

Téng s5: 854 Xudt ban: gs0 ¢f  Xuatban " \
Chd xuat ban

Tinh néng Tiéu de Trang thai Danh myc pong by Lugtxem Ngay xudt bén
Cho duyét 0}
= {5y CongtyCS phan Sira Vit Nam dieu chinh gié ban sin pham ti
Tré lai BTV 2 N s = o \ra P
29/4/2021 Cong ty C8 phiin Sira Vigt Nam diéu chinh gid ban sén
@ ¢ U Talaipy ph&m tir 29/4/2021 Luu nhap Tin tio 0 28/03/2024
oy
. 3
1 Hign thi =’ Ngubi tao: tkadmindemo
An bl tin tre pv tao
2  ® @ [ Xoavihvien . Choxudtbén  Tintic 1 27/03/2024
Ngudi tao: pvdemo
66 bai Bang bién tap: Duyén phi
X6a bai Tin tife ctia phéng vién
3 @ 72 W Tré lai PV Tin tue 0 27/03/2024

Budc 2: Hién thi form xac nhan
+ Click “ Cho xuat ban” thuc hién cho xuat ban bai viét thanh cong

+ Click “Huty bo” huy bo thao tac cho xuat ban



Ché& xuat ban bai viét X

Ban ¢d chac chan muén ché xuat ban 20 bai viét?

e Cho duyét
Céch 1: Cho duyét 1 tin tirc

Bude 1: Danh sach > Click icon Hanh dong khac > Click chd duyét hodc click
checkbox all > Click Cho duyét ¢ cot hanh dong

Trangchi > Quanly > Quanlybaivist > Tintdc

Tintie B st
| ¥ Boloc || ~Chondanh muc~~ || ~Chon trang thai~ + | |~ Chon portal~~ | CJChi tin day len | Tieu de |

Tang s6: 854 Xuat ban: 850 Cha xuat ban: 3 Tra lai PV: 1

O s Hanh dong 1 Tinh néng Tieu de Trang théi Danh myc Bdng bd Lugtxem Ngay xust ban
/ (i Congty CG phan Sa Viét Nam digu chinh gi ban sén pham ti
29/4/2021 Cdng ty C8 phan Sra Viét Nam digu chinh gid ban sén
O ® ¢ | @ . ph&m tir 29/4/2021 Luunhap Tin tie 0 28/03/2024
B Xudtban N
Ngui tao: tkadmindemo
B Choxust ban
e
Cher duyet 2
O 2 ® 2 ° D ik . Choxudtban  Tintdc 1 27/03/2024
Nguti tao: pvdema

Buéc 2: Hién thi form xac nhan
+ Click “Cho duyét” thyc hién cho duyét tin tirc thanh cong

+ Click “Huy b6 huy b thao tac cho duyét



Cho duyét X

Ban cd chac chan muén ché duyét bai viét Cong ty
Co6 phan Sira Viét Nam diéu chinh gia ban san pham
tlr 29/4/2021 Céng ty C6 phan Stra Viét Nam diéu
chinh gid ban san pham tir 29/4/2021?

C2: Cho duyét nhiéu bai viét

Budc 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon cho
duyét

Trang cht > Quanly > Quanlybaiviét » Tintoc

Tin tire

Dachon:20 | ® Bbchon ]

\[ — Chon hanh d(}ng"v] | ~stradanhmyc -~

Téng s5: 854 Xuat ban:gso cf  (UaLBan I
Cho xudt ban
STT Hanh ¢ Tinh ning Tiéu de

Trang théi Danh myc Dong by Lugtxem Ngay xust ban
n — UAS Cdng ty C& phan Stra Viét Nam digu chinh gia ban sén pham tir
Tr lai BTV 29/4/2021 Céng ty C3 phan Sifa Viét Nam digu chinh gié ban san
@® Z W Taneipy pham tir 29/4/2021 Luu nhap Tintic 0 28/03/2024
1 Hign thi 3 Noui tao: tkadmindemo
L &)
An bl tin tirc pv tao
2 @ ¢ [ Xavihvién ) Choxudtban  Tintde 1 27/03/2024
Nguai tao: pvdemo
G bai Dang bién tap: Duyén phi
Xda bai Tin tifc clia phéng vién
3 @ 7w Tré lai PV Tintic 0 27/03/2024

Budc 2: Hién thi form xac nhan
+ Click “Cho duyét” thue hién chd duyét tin tire thanh cong

+ Click “Huy bo” huy b thao tac cho duyét



Ché& duyét bai viét X

Ban cé chac chan mudn ché duyét 20 bai viét?

e GO bai
C1: G& bai 1 tin tlrc
Budc 1: Danh sach > Click icon Hanh dong khac ( tin tirc ¢6 trang thai xuat ban) >
Click G& bai

Trang chi > Quanly > Quanly baiviét » Tintlc
Tin tie Tl ¢+ e |
| ~chon portal -~ | Cchitin ddy len | Tieu d& |

| ¥ Baloc || -Chondanh muc—~ || -Chon trang thai -

Téng s6: 854 Xuat ban: 850 Chér xuét ban: 3 Tra lai PV: 1

0O st Hanh dong Tinh néing Tiéu d& Trang théi Danh myc Bong bo Lugtxem Ngay xudt bén

(i ©0ng ty G5 phian Stia Viét Nam digu chinh gié bén san phaim tir
29/4/2021 Cong ty C3 phan Sira Viét Nam diéu chinh gié bén san
o 1 ® 2 B - pham tir 29/4/2021 Luu nhap Tinte 0 28/03/2024

N to: tkadmindemo
tin tre pv tao

a Cho xuét ban Tintic 1 27/03/2024
N to: pvdemo

Dang bién tap: Duyén phi
Tintdc cia phéng vién

Tra lai PV Tintic 0 27/03/2024
Ngudi tao: pvdemo

= Testtin tic

o
i

a Xudt ban Tintic 1lachon  ~ 1 27/03/2024
Ngui to: tkadmindemo

Dang bién tap: tkadmindemo

admin thém cé nhuan bt

0 5 e@gz@ - e Xuéit ban Théi su 0 27/03/2024

Budc 2: Hién thi form xac nhan
+ Click “G0 bai” thuc hién gd bai tin tirc thanh cong

+ Click “Hity bo” hity bo thao tac g& bai



G& bai tin toc X

Ban cé chac chan mudn g& bai viét Test tin tlrc?

)

C2: G& bai nhiéu bai viét

Budc 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon G& bai

Trang chi > Quénly > Quan Iy bai vist > Tin tic

Tin tde

ichon 20 | © 86 chon ]l ‘[ — Chen hanh dong-- v] | ~stra danh muc -~

Téng s5: 854 Xudt ban: 850 ¢f  XUatban "
Chd xuat ban
STT Hanh ¢ Tinh ndng Tiéu de

Trang thai Danh myc DPong by Lugtxem Ngay xust ban
Cho duyét 0}
) S {5y Congty O phan Sira Viét Nam dieu chinh gid bén sén pham ti
Tré lai BTV 29/4/2021 Céing ty C3 phan Sita Viét Nam diu chinh gid ban san
@ ¢ U Talaipy ph&m tir 29/4/2021 Luu nhap Tin tio 0 28/03/2024
1 Hign thi 3 Ngubi tao: tkadmindemo

An bl tin tre pv tao
2 ® £ [ Xeavinhvié

N Ch& xudt ban Tintirc 1 27/03/2024
Ngudi tao: pvdemo
Dang bién tap: Duyén phi
Xéa bai Tin tirc ctia phéng vién

Tra lai PV Tin te 0 27/03/2024
Ngubi tao: pudemo

Budc 2: Hién thi form xac nhan
+ Click “Gd bai” thyc hién g bai viét thanh cong

+ Click “Hity bo” hity bo thao tac g& bai

G& bai bai viét X

Ban cd chac chan muén g& bai 20 bai viét?

o)



e Tralai PV
Cl: Tralai PV 1 tin tirc

Budc 1: Danh sach > Click icon Hanh dong khac > Chon Tra lai PV

Trang chi > Quanly > Quanly bai vigt > Tintdc

| ¥ Boloc | | ~chondanhmuc-~ | | ~Chontrang thai - | | ~ Chon portal -+ | CJchi tin ddylen | Tieu d& |
Téng s5: 855 Xudt ban: 850 Chos xudt ban: 3 G& bai: 1 Trd lai PV: 1
O s Hanh dong 1 Tinh néng Tigu d& Trang thai Danh myc Pdng by Lugtxem Ngayxudt bén
tin te pv tao
01 ez ) Choxudtbén | Tintic 1 27/03/2024
9 Ngudi tao: pvdema
B Xuatban / - Bang bién tap: Duyén phi
« Trd lai bién tap vién Tin téc ctia phong vien
al 2

© 2 @ [Tzl pnong vien

Tralai PV Tin tic 0 27/03/2024
Ngudi tao: pudemo

Buéc 2: Hién thi form > Nhép thong tin > Click Tra lai > Thyc hién thanh cong
Tra lai phéng vién bai viét tin tirc pv tao

Ly do tra lai

C2: Tra lai PV nhiéu bai viét

Budc 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon Tra lai
PV




Trangchi > Quanly > Quanlybaiviet > Tintic

Titae e

D chon: 20 | ® BG chon ]l \[ — Chon hanh déng- v] | ~siadanh myc -~

Téng s6 854 Xudt ban: 850 i Xudtban 5l
Cho xudt ban
Hanh ( Tinh ning Tiéu de Trang théi Danh myc Bong bo Lugtxem Ngy xudt bén
Cho duyét b}
) S/ iy Congty C8 phian Stra Viét Nam didu chinh gid bén sin phim ti
Trd lai BTV 29/4/2021 Céng ty C8 phan Sira Viét Nam diu chinh gid ban san
® g W pham tir 29/4/2021 Luu nhap Tin tie 0 28/03/2024
1 Hién thi \ Naubi tao: tkadmindemo
- A
i " 'S
An bai = tin tic pv tao
2  ® @ fy Xoavinhvien ) Choxudtban  Tintue 1 27/03/2024
Ngudi tao: prdemo
GG bai ‘ang bién tap: Duyén phi
Xoa bai

Tin tre cla phong vién
3 ® g7 o - Tré lai PV Tin tie 0 27/03/2024

Budc 2: Hién thi form xac nhan
+ Click “Tra lai PV” thyc hién tra lai pv bai viét thanh cong

+ Click “Huy b6 huy bé thao tac tra lai pv

Tra lai PV bai viét X

Ban cd chac chan mudn tra lai PV 20 bai viét?

Huy bo Tra lai PV

e Tralai BTV
Cl: Tralai BTV 1 tin tirc

Budc 1: Danh sach > Click icon Hanh dong khac > Chon Tra lai BTV

Trangchi > Quénly > Quan ly baiviét > Tintde

Tin tire B xudtercel |

| ¥ Boloc | | - chon danh muc-~ | | ~Ghontrang thai ~ v | | ~ Chon portal - - | O Ghi tin déy len

Tong s&: 855 Xudt ban: 850 Choxudt ban: 3 G& bai: 1 Tré lai PV: 1

O st Hanh dgng 1 Tinh néing Tiéu d& Trang théi Danh myc Bdng bd Lugtxem Ngay xust ban

tin tirc pv tao

(AR ® 7 R Chaxudtbén | Tintic 1 27/03/2024
Ngudi tao: pvdema

B Xudtban / Bang bién tap: Duyén phi

Tin tic ctia phéng vién
o Trd lai phong vien Tr lai PV Tin tac 0 27/03/2024
Ngui tgo: pvdemo

35




Budc 2: Hién thi form > Nhap thong tin > Click Tra lai > Thuc hién thanh cong

Tra lai bién tap vién bai viét tin tlc pv tao

Ly do tra lai

£

C2: Tra lai BTV nhiéu bai viét

Budce 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon Tré lai BTV

Trangchl > Quanly > Quanlybaiviét > Tintac

Tin tirc

Dachon: 20 | ® BS chon ]l\[ — Chon hanh m;mg"-] | ~stra danh myc - -

Téng s5: 854 Xudt ban: gso cf  XUALbAN I
Chor xust ban
sTT Hanh ¢ Tinh ning Tiéu de

Trang thi Danh myc pong by Lugtxem Ngay xust bin
Chor duyt 2
- S {5y Congty C8 phan SFa Viét Nam dieu chinh gid bén sén pham ti
29/4/2021 Cong ty C3 phan Sira Vigt Nam digu chinh gid ban san
© 7B

Tra lai PV pham tir 29/4/2021 Luunhap Tintie 0 28/03/2024
1 Hién thi \ Noudi tao: tkadmindemo
- ~
3

An bai ~ tin tirc pv tao
2  © ¢ {3 Xéavinhvién i Choxudtbén  Tintie 1 27/03/2024
Ngudi tao: prdemo
GO bai Dang bién tap: Duyén phi
Xoa bai

Tin tdc clia phéng vién

Tré lai PV Tintic 0 27/03/2024
Ngub tao: prdemo

Buéc 2: Hién thi form xac nhan
+ Click “Tra lai BTV” thuc hién tra lai btv bai viét thanh cong

+ Click “Huy bd” huy bo thao tac tra lai btv



Tra lai BTV bai viét X

Ban cd chac chan mudn tra lai BTV 20 bai viét?

4.3.2.8 Xoa tin tuc
Cl: Xo6a 1 tin trc

Budc 1: Danh sach > Click icon x0a

Trang chil > Quénly > Quan ly baiviét > Tintde

Tin tc B Xust excel |
| 7 Boloc | | —Chondanh muc—~ || - Chon trangthéi~ - | | - Chon portal -+ | CJChitin ddylen | Tieu de J

Tong s&: 854 Xut ban: 850 Cha xuét ban: 3 Tra lai PV: 1

O st Hanh dong Tinh néng Tieu 02 Trang théi Danh myc Bdng by Lugtxem Ngayxust ban

U‘S Cang ty C8 phan Sira Viét Nam digu chinh gid ban sén phdm tir
29/4/2021 Céng ty C3 phan Sita Viét Nam digu chinh gia ban san
O 1 ® g pham tir 29/4/2021 Luu nhap Tin tac 0 28/03/2024

Noui tao: tkadmindemo
tin tife pv tao

o Ché xudt ban Tin tac 1 27/03/2024
Nguditgo: pudemo
Dang bign tap: Duyén phi

Buéc 2: Hién thi form xac nhan
+ Click “Xo6a” thuc hién x0a tin trc thanh cong

+ Click “Huy bo” huy bé thao tac xoa



Xoa tin tirc X

Ban cd chac chan muén xda bai viét Cong ty Co
phan Sira Viét Nam diéu chinh gid ban san pham tur
29/4/2021 Cong ty C6 phan Sira Viét Nam diéu chinh
gia ban san pham tir 29/4/2021?

Nota: X6a xong khéng thé khéi phuc lai dugc

C2: X6a nhiéu bai viét

Budc 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon x6a bai

Trang chi > Quénly > Quan Iy bai vist > Tin tic

Tin tirc

Dachon: 20 | ® BS chon ]l\[ — Chon hanh m;mg"-] | ~stra danh myc - -

Téng s5: 854 Xudt ban: gso cf  XUALbAN I
Chor xust ban
sTT Hanh ¢ Tinh ning Tiéu de

Trang thi Danh myc pong by Lugtxem Ngay xust bin
Cho duyt 2
. = U—S Cdng ty C& phan Sra Viét Nam digu chinh gia ban sén pham tir
Tré lai BTV 29/4/2021 Céng ty C3 phan Sita Vigt Nam digu chinh gid ban san
@ 7 U Talaipy pham tir 29/4/2021 Luu nhap Tin tic 0 28/03/2024
1 Hién thi

Ngubi tao: tkadmindemo
2

. 2
An bai ~ tin tire pv tao
2  ® @ [ Xoavinhvien ) Chixudtbén  Tintic 1 27/03/2024
Ngubi tao: pvdemo
G bai Dang bién tap: Duyén phi

Xéa bai Tin tdc clia phéng vién

Tré lai PV Tintic 0 27/03/2024
Ngub tao: prdemo

Budc 2: Hién thi form xac nhan
+ Click “X06a” thuc hién x6a bai viét thanh cong

+ Click “Huy bd” huy bo thao tac xo6a



Xéa bai viéet

Ban ¢ chac chan muén xda 20 bai viét?

C3: Xo6a vinh vién bai viét

Budc 1: Danh sach > Click checkbox dau danh sach > Click chon hanh dong > Chon

x0a vinh vién

Trang chil > Quanly > Quanlybaiviét > Tintic

Tin tire

Dichon: 20 | © B6 chon \l\ — Chon hanh déng-~ I\ —Sira danh muc - -

Téng s5 854 Xut ban: 850 ¢ Xuatban

o

© 7w

Cho xuat ban
Hanh
— Cho duyét
Tra lai BTV
Tré lai PV
1 Hién th
An bai
© 2 1
G& bai

X6a bai

11

1

PL

@

Tiéu d&
Céng ty C3 phiin Sra Viét Nam diéu chinh gid ban san pham tir
29/4/2021 Cong ty C3 phian Sira Vigt Nam digu chinh gid bén san
pham tir 29/4/2021
Ngubi tao: tkadmindemo

tin tir pv tao

Ngub tao: prdemo
Dang bién tap: Duyén phi

Tin tire ctia phéng vién

Ngudi tao: prdemo

Buéc 2: Hién thi form xac nhan

Trang théi Danh muc
Luunhap Tin e
Cha xudt ban Tin tre
Tra lai PV Tin tie

+ Click “X6a” thuc hién x6a vinh vién bai viét thanh cong

+ Click “Hity bd” hity bo thao tac xa

Dong bd Lugtxem Ngay xuédt ban

0 28/03/2024

1 27/03/2024

0 27/03/2024



Xéa vinh vien b

ai viét

4.3.2.9

Ban co chac chan muén xda vinh vién 20 bai viét tin

tre?

Nota: X6a xong khéng thé khéi phuc lai dugc

Huy bo

e Sip xép

Xoa

Xuat excel, tim kiem, sap xép

Click vao droplist sip xép > chon kiéu sip xép mong mudn > Danh sach hién thj theo

kiéu sap xép da chon

Trang chi > Quénly > Quanlybaiviét > Tintdc

Tin tdc

| ¥ Bsloc || -Chondanhmuc -~ | | ~Chon trang thai~ + | | ~ Chon portal -~ | O Chitin g8y len | Tieu a& |

Tang s&: 854 Xudt ban: 850 Chd xudt ban: 3 Tré lai PV: 1

0O s

Hanh dong Tinh nang Tieu de Trang thai Danh myc pong by Lugtxem Ngay xudt bin
(s Céngty CG phin Sira Viét Nam diéu chinh gié ban sén phém tir
29/4/2021 Cong ty C& phan Sira Viét Nam digu chinh gia bén san
O ® 2w pham tir 29/4/2021 Luu nhép Tin tic 0 28/03/2024
Nguoi tao: tkadmindemo
tin tic pv tao
O 2 ® g W . Choxudtbén | Tintic 1 27/03/2024
Ngui tao: pvdemo
Bang bién tAp: Duyén phi
Tin téc cia phéng vien
O s @ v u Tra lai PV Tintie 0 27/03/2024
Ngudi tao: pudemo
ze® Testtintic
Ve
® G ® 5t ba a ligachon =
O a /o [ @R EAe N Xusit ban Tintde ya chon 1 27/03/2024
Bang bién tap: tcadmindemo
admin thém c6 nhuan bit
R L [® RE< Xugt ban The su 0 27/03/2024
Nousi tao: tkadmindemo
Ngay tao gan day
Test tin tirc
Ngay tao trude day
Choxuitbén | Tintae 1 27/03/2024

[(® stpxeptneo |

0 /trang « | Téng s ban ghi: 855

e Tim kiém

Q:2: 45> »



Trén vung tim kiém, nhap/chon thong tin can tim > nhén enter hodc button tim kiém

dé thuc hién tim kiém ban ghi

Trang chi > Quanly > Quénly baiviet > Tintie

Tin tirc

| ¥ Boloc || - Chondanh myc-~ | [~ chon trang thai ~ v | [~ Chon portal = = | T Chitin déylen |

~ [

Tong s6: 854 Xuat ban: 850 Cho xuat ban: 3 Tra lai PV: 1

O s

Hanh déng Tinh nang Tieu d& Trang thai Danh myc DBng by Lugtxem Ngayxudt ban
@y Coney C8 phan Sira Vigt Nam diéu chinh gia ban san pham tir
29/4/2021 Céng ty C3 phan Sira Viét Nam digu chinh gi4 ban san
(] 1 ® g 0 pham tir 29/4/2021 Luu nhap Tin tire 0 28/03/2024
Nguai tao: tkadmindemo
tin tic pv tao
O 2 ez . Choxudtban  Tintic 1 27/03/2024
Ngui tao: pvdemo
Bang bién tap: Duyén phu
7
e Xuat excel
7 9 \
Click button Xuat excel dé tai vé file dir liéu dang excel
Trang chd > Quanly > Quénly baiviét > Tintie
| ¥ Baloc || -chondanh muc—~ || - chon trang thai- ~ | |~ Chon portal - ~ | O Chitin ddylen E \
Tong s6: 854 Xuat ban: 850 Chd xudt ban: 3 Tra lai PV: 1
O s Hanh dong Tinh nang Tiéu de Trang théi Danh myc dong by Lugtxem Ngay xust ban
U'S Cong ty C8 phan Sira Viét Nam digu chinh gia ban san pham tir
29/4/2021 Cong ty CG phan Sira Vigt Nam digu chinh gia ban san
o @ 7z 0 pham tir 29/4/2021 Luu nhédp Tin tirc 0 28/03/2024
Ngui tao: tkadmindema
tin tic pv tao
O 2 ® g u Choxudtban  Tintirc 1 27/03/2024

4.3.2.10

Ngu@ tzo: pudemo
Dang bign tap: Duyén phi

Stra danh muc

Budc 1 : Danh sach > Click checkbox all > Click chon Stra danh muc > Tich chon danh

muc muon thay doi

Trang chéi > Quénly > Quan Iy baivigt > Tintdc

Tin tac
D4 chon: 20 6 chon || —Chonhanhdgng-~ | Mim kiém -
X OTintee B
T8ng s5: 854 Xust ban: 850 Chd xuat ban: 3 Tré lai PV: 1 .
O Thai su
Hanh déng Tif O Hoat déng
O Qusc 18
O Phat trién ngudn nhan luc
1 ® 2 0 ) Thang tin hop bao

0 Ban tin Thj trudng Nong Lam
Thiy sén
0 70 n&m nganh Cong Thuong

[ Béo vé nén tang tu tudng cia
Déng

v
x
o Tiéuds Trang thai Danh muc BBng by Lugtxem Ngayxust bén
ira Viét Nam dieu chinh gid bn san pham tir
y C8 phan Sita Viét Nam digu chinh gid ban sin
n Luu nhép Tin tac 0 28/03/2024
no
Choxudtbdn  Tintac 1 27/03/2024

g e . ouyen N

Budc 2: Hién thi popup x4c nhan thay d6i danh muc



+ Click “Thay d6i” thuc hién thay d6i danh muyc bai viét thianh cong

+ Click “Huy bo” huy bo thao tac thay d6i danh muc

Xéc nhan dai danh muc X

Ban cé chac chan thay déi danh muc 20 bai viét?

4.3.3 Nhan sy

Click menu Quan ly bai viét > Chon Nhan su > Man hinh hién thi danh sach nhan

su
uén iy Trang chd > Quanly > Quan ly baiviét > Nhan sy
Nhén sur
O _Quaén ly bai viét
Hoi dap | ¥ Bé loc | | — Chon danh muc — - | | ~ Chon trang thai — - | \ — Chon portal -~ | (J Chi tin day l¢
B Tintic - Téng s6: 8 Xuat ban: 7 G& bai: 1
@  Giao luu true tuyén
[] sTT Hanh déng Tinh néng Ho va tén
@ Céng bao
. — ) ® pv thém nhéan sy
&) Nhan sy = O ! 7 B Ngudi tao: pvdemo

Tinh niang muc Nhan sw giéng v6i tinh nang muc Tin tiee => Tham chiéu myc 4.3.2

4.3.4 Van ban phap quy
Click menu Quan Iy bai viét > Chon Vin ban phap quy > Man hinh hién thi danh sach
van ban phap quy



uén Iy Trangchd > Quanly » Quan ly bai viét > Van ban phéap quy

1 ban phép quy
C Quan ly bai vigt ~
@ Haldap \ ‘ v Boloc | \ — Chon danh muc — ~ \ |.--Ch0ﬂ1raﬂgthél-- + || —Chonportal -~ \ [ Chi tin ddy len ‘ Tiéu d& ‘
@ Tintie 1 Téng s5: 49 xuat ban: 49
@ Giao luu trye tuyén O stT Hanh déng Tinh néing Tiéu de
@ Céng béo Van ban digu hanh
O 1 o228 - @ wreo
&  Nhan su Nguéi ky: Thir truéng Hoang Quéc Vugng

] Van ban phdp quy \ Quy dinh phuong phap xac dinh gia phat dién, hop déng mua ban dién quy

1, Quy dinh phuong phap xac dinh gia phat dién, hgp dong mua ban dién
<2 Thd tuc hanh chinh ';2 2 ® 2 g - @ e o gl..l-)i“l,Ql‘j):ldinh phuang phap xac dinh gid phat dién, hgp dong mua ban
_— ién quy

L ai vé S A Ao &= 4om o
L Taive S0 hiéu: Quy dinh phuong phap xac dinh gia phat dién, hop dong mua ban dién quy 1

N Ngudi ky- Thi trudng Hoang Quéc Vugng
¢ Video clip

Tinh ning muc Vin ban phap quy gidng véi tinh nang myc Tin tirc => Tham chiéu

muc 4.3.2

N

4.3.5 Taive

Click menu Quan ly bai viét > Chon Tai vé > Man hinh hién thi danh sach

download
uén Iy Trangchll > Quanly > Quén ly baivigt » Taivé
& ve
O Quén ly bai viét ~
@ Heéi dap \ ‘ ¥ Baloc | | ~Chondanh muc--'.l | ~Chontrang thai~ » | | ~ Chon portal —~ | CJ Chitin ddy lén | Tiéu d& |
B Tinthc Téng s8: 332 Xu&t ban: 330 G& bai: 1 Choy xudt ban: 1
@ Giao luu trye tuyén - [ sIT Hanh déng Tinh néng Tiéu d&
@ Cangbéo 0 1 & 2 0 pvtﬁém taivé
Ngudi tao: pvdemo
&  Nhan sy
taive 1
~ = : - 2 @
(4 Van ban phap quy o g 0 Ngudi tao: tkadmindemo
< Thityc hW 2 Bdo c4o tinh hinh sén xu&t céng nghiép va hoat déng thuong mai thdng 5va 5

O 3 @ £ 8 .- @ * @ thangnam 2021
Ngui tao
Tinh nang muc Tai veé giong véi tinh ndng muc Tin tirc => Tham chiéu muc 4.3.2

4.3.6 Video clip

Click menu Quan 1y bai viét > Chon Video clip > Man hinh hién thi danh sach

video clip



B.]uém Iy Trangchd > Quanly » Quan ly baiviét » Video clip

Video clip

@ ol dap \ \. ¥ B loc .\ | - chon danh muc —~ | | - Chon trang thai - + | |_ ~Chon porta\—-.| [ Chitin ddy lén \_ Tiéu d& |
Eb Tintde l Téng s&: 136 Xuat ban: 136
@ Giao luu truc tuyén
O s Hanh dong Tinh néng Tiéu dé
@ Céngbdo
[) Téng cong ty Thudc 14 Viét Nam: Chung tay goép strc bao vé chi quyén bién

& Nhansu O ® £ 1 - (o @R déo
_ Ngudi tao
(¥ Van ban phép quy

Chi s6 Thuong mai dién tir Viét Nam 2017
< Thiityc hanh chinh U 2 ez a - (o @RCERY ods
L Taive 2 . 2. Bing nd hang trdm san phdm uu d3i “s8c” trong Online Friday 2017

2 05 eso-  @ee ¥

Ngurdi tao:
Cx  Video clip

Dién dan Toan canh Thuong mai dién tdr Viét Nam 2017
3 Thuvién anh t 4 A @ @ g Nqusi tao:

Tinh ning muyc Video clip gidng véi tinh ning myc Tin tire => Tham chiéu muyc 4.3.2

4.3.7 Thuw vién anh
Click menu Quan 1y bai viét > Chon Thu vién anh > Man hinh hién thi danh sach thu
vién anh

uém Iy Trang chd > Quéanly > Quanlybaiviét > Thu vién anh

#vrvién anh

@ Hoidap \ | ¥ Boloc | [ - chon danh muc ~~ | \ — Chon trang thai — -._\ [ - Chon portal -~ | D chitin ddy len | Tiéu dz |
B Tintue l Téng s6: 126 Xuat ban: 125 G& bai: 1
@ Giao luu trye tuyén O st Hanh dgng Tinh néng Tiéu d&
@ Céngbdo pv thém thur vién dnh
1 ® : i

D i m Ngudi tgo: pvdemo

@ Nhén sy
g Doanh nhén Viét

[ Vin ban phap quy M 2 ® Z @ - @ *x @ Ngudi tac: prdemo

v 0 sao, {40 luot,
< Thu tuc hanh chinh

L Taive ( i = B0 trrdng Bd Cong Thuong Nguyén Hang Dién dién dam véi dng Yasutoshi
= fave o ] [ @R WS Nishimura - B§ truéng Phyc hbi ...

Video clip / — Ngudi tao
& Thovenann a B9 trudng Nguyén Hong Dién tigp va lam viéc vdi Dai sr dac ménh toan quyén
_ O s ® Z @ - @ *x @& “* Trung Quéc tai Viét Nam H...

@ Muctlr Bousitee

®
A
Eh

[m)

14 7
. A 4

Tinh nang muc Thw vién dnh giong véi tinh ndng muc Tin tiee => Tham chiéu muc

432

4.3.8 Van ban du thio

Click menu Quan 1y bai viét > Chon Vin ban du thao > Man hinh hién thi danh sach

van ban du thao



) Quén Iy bai vigt

Hoi dap | % Béloc | | - Chon danh muc -~ | | - Chon trang thdi - ~ | ‘ -~ Chon portal - ~ | I Chitin day l&

@ Giao luu truc tuyén = Tong s&: 2 Xudt ban: 2

@ Céngbdo O Hanh déng Tinh néng Tiéu de

E Tintdc pv thém vbdt
Mgudi tao: pvdemo

® &

& Nhan s O g U C) w G Ngay bat d3u: 28/03/2024
Ngay k&t thic: 31/03/2024

(1 V&n ban phép quy
Testtt

2 Thdtuc hanh chinh O e Z @ . @ w @ Nguréi tao: Phuong Hoang Long
Ngay bat du: 27/03/2024

& Taive

¢ Video clip

A Thu vién anh

@ Muctir

@ Duéan

@ Nhuong quyén thuong mai

@ Thuong nhén 2
|

Van ban du thao

Tinh ning myc Vin ban dw thao gidng véi tinh ning myc Tin tirc => Tham chiéu
muc 4.3.2

4.3.9 Lich lam viéc

Click menu Quan 1y bai viét > Chon Lich lam viéc > Man hinh hién thi danh séach lich

lam viéc

H iy Trangchd > Quanly > Quén Ij baiviét > Lich lam vigc
Lich lam viéc B Nhap excel B Xudt excel ‘ = ‘
% BYloc | [ ~Chon dannmuc-— | [ ~Ghon trang thai— « || - Chon portal—~ | I Chitn dfy len | Tieu

' Quén y bai viet
@ Hoidap

@ Gizo hutrye tuyén

@ congbio il << Tuan trudc Tirngay 25/03/2024 dén ngay 31/03/2024 N
[ Tintae Thoi glan Budi Tibu @ “Thnh phin Trang thil Hanh ddng
@ Nha Thir Hai séng
@ Nhén sy Pt
[ Vin ban phip quy . s
€ Thil tuc hanh chinh 26/03/2024
ai v Thi Tu Séng
& Taive S0
O Video clip Thir Nam Séng Lich tam vigc ad thém ——— o~ s
B3 Thu vién dnh 28/03/2024
® ? Thir Sbu séng
@ M 29/03/2024
@ Duén sy o
@ Nhuong quyén thuong mal 30/03/2024
@ Thuong nhdn ;mx'u Séng

@ Vin bén du théo

@ Dauthau
@ Lieh ctng téc co dn

= sSipxdpthec | 20/trang~ Tdng s&bdn ghi: 1

[35]



Tinh nang muc Lich lam vi€c giong véi tinh ndng muc Tin tire => Tham chié¢u muc

432

4.3.10 Y kién khach hang

Click menu Quan 1y bai viét > Chon Y kién khach hang > Man hinh hién thi danh sach
¥ kién khach hang

Quén I 531 viét > ¥ kidin khich hang

Trang chil > Quén
S » &n khdch hang K + Thémméi
] Ioc anh m hon trang thai - - Chon port Chitin ddy ke

Giao hiu trye tuydy 1 s Hanh dgng Tinh nang Tiéu de Trang thil Danh myc 59t xemn Wiy xust bin
Tin tie
1 e en Test acmin Chirduydt ¥ kiéh khch hang o 2vm3202
£ Nhn sy
5 vinbdn phip quy 2 @28 - K — 4131 BTV Y kidin khdch hing 0 27032024
> Thituc hanh chinh
3 /@ e chirduyét i K 024
deaclp I @@ - @ re _‘_ﬂ'i\"_'*_'_"ff““"iw Xult bin ¥ ki khdch hang 0 27/032024
B Thrvién dnh an
s oo @we @My e )
2 Muctis ———
® /08 @ e e Xt bén ¥ kidh khach hing o 27msizon
] Chirduyét  kiéh khéch hiang o z70u0M
z Lwunndp ¥ kiéh khich hing o anmwzoz
e ¥ ki ki 0 "

Tinh niang myc Y kién khach hang giéng véi tinh ning muc Tin térc => Tham chiéu
muc 4.3.2

4.3.11 Tuyén dung

Click menu Quan ly bai viét > Chon Tuyén dung > Man hinh hién thi danh sach tuyén
dung



Trangchis > Quinly > Quaniy baiviet > Tuyén dung
———— Tuyén dyn v oo | [
i =
BOKX hon danh g théi- - 0 port Chi tin a4y iéa

Tinh ndng muc Tuyén dung giong vaéi tinh nang muc Tin tire => Tham chiéu muc

432

4.3.12 Cau héi thuwong giap

Click menu Quan 1y bai viét > Chon Cau hoi thudng gip > Man hinh hién thi
danh sach Cau héi thuong gap

uén\y Trang cht > Quanly > Quénlybaiviét > Cau héithudng gip

Cau héi thudng gép

@ Nhuong quyén thuang mai

¥ Béloc — Chon danh muc —~ | | - Chon trang thai - ~ | | — Chon portal — = | CJ Chitin ddy 1én
@ Thuong nhan
@ Van ban du thao Téng s6: 6 Xuat ban: 3 Tra lai BTV: 1 Tra lai PV: 1 Luu nhap: 1
@ Dauthau STT Hanh dong Tinh néng Tiéu d&
@ Lich cdng téc co quan 1 ® Z & - pvtest
Ngudi tao: prdemo
& Lich lam viec o N
2 ® £ T - BTV test cau héi thudng gap
@ Giaxang dau Ngudi tao: btvdemo
LV s - N R Test cau hoi thudng g3
i ¥ kign khach hang 3 @ e . g gip
s 8 @ w @ B9 \ouai tao: thadmindemo
Tuy&n dun
Y ¢ 4 ® 2 @ Danh sé&ch hgp dong
@ Infographic Ngudi tao: Nguyén Hoang Hai
® Pdf 5 ® £ T - @ & e nghi quyét déng cs viét nam

Ngudi tao: Administrator

) _Céng qanda 0
Nghi quy&t vé Chuong trinh gidm sat cta Uy ban Thudng vu Qudc hdi ndm 2020
& @
@ Cauhdi thudng gap ° 24 @ LA Naudi tao: Administrator

Tinh niang muc Céu héi thwong gip gidng voi tinh nang myc Tin tire => Tham chiéu

muc 4.3.2

4.3.13DPAu thau

Click menu Quan 1y bai viét > Chon Dau thau > Man hinh hién thi danh sach Dau thau



Trang chd > Qudnly > Qudn Iy bai viét > Dfuthiu

Quénly
Déu thau
C Quén Iy bai viér
— 7 Boloc || ~Chon danh muc -~ | [ - Chon trang thél— « | | - Chon portat
Hai dap
2 Gong béo [ TS KBt bin 1 Tl PY:
% Giaoluwuctyén Hanh ddng Tinh néng Tiéu &
B Tintie ® 2 . pv test
© 7 G S TaMT
@ Nhén sy =
» Test diu thiu
® £ @ - * @
B Van bén phép quy - &} Pyt

Thi tue hinh chinh

Tii vié

Video clip
B Thuvién dnh

Muc 1w

D an

Nhugng quyén thuang mai

Thirong nhan

2

@ Van ban du ma‘a/ 2

Thd diém mé thu Danh myc
_— Dau thiu
i e o
Déu thau
Th e m i 28/03/2024 .
Linh g Phin mém

Lugtxem

POC P -+ Them mai

Ngéy xuit bin

o

28/03/2024

28/03/2024

Trang thl
Trd lai PV
Xudit bin

Tinh ning muc Pau thau giéng véi tinh nang muyc Tin tire => Tham chiéu muc 4.3.2

4.3.14Lich cong tac co quan

Click menu Quan 1y bai viét > Chon Lich cong tac co quan > Man hinh hién thi danh

sach Lich cong tac co quan

. dnky Trang chd > Quénly > Quin Iy baiviét > Lich congtéc ca quan

Lich céng tdc co quan
O Quén Iy bbi viét

T Héidip ¥ Baloc || -Chondanhmuyc = | | - Chon trar «|| -chen portal -~
® Céngbso 1 Téng 5:4 G& bai: 1 Xust ban: 1 Tra lai BTV: 1 Luu nhdp: 1
@ Giao luu trye tuyén
Hién th This gian Bui Ngi dung céng vide
B Tintie
@ Nhansy
Thir Ba Chigu  14n58. Lich cang tée tudn 1
i Van ban php quy 12/03/2024 dsad sad sa
= Thi tue hénh chinh
& iR
() This Ty Sang  19n54. Test
o Videoclip 27/0312024 Testtt

_ & Ti uding
B Thuvién dnh

Thi Nam Sang  BTViest
D Wt 28/03/2024

% Dyan
% Nhugng quyen thuang mea!

2 Thuong nhan

@ Van bén dy théo

= Sépxéptheo  20/trang~ | Téng s6bén ghi:3

cacs

chitl Dm0 Themdy
Tulin tir 11/03/2024 dén 17/03/2024

hyfhgf

Tulin tir 25/03/2024 dén 31/03/2024

aLeL GO, HCNS

Lanh dgo VP
CV theo ddi

Thong tin nhan su

Thng tin nhan su

B Nhap excel

Thirty s3p xép

Trang théi

9 Xudtbdn

Hanh déng

Tinh ning muc Lich cdng tac co quan gidng véi tinh ning muc Tin tirc => Tham

chiéu muc 4.3.2



4.3.15Thi tuc hanh chinh
Click menu Quan 1y bai viét > Chon Thu tuc hanh chinh > Man hinh hién thi danh sach
Thu tuc hanh chinh

! - Trang chd > Quénly > Quin If b viét > Thi tyc hanh chinh

Thil tu hanh chinh Kudt excel
O Quén Iy bai vidt ~
T Heidep \ ¥ Bokoo | | - Chondanh mus - - | |~ Chon trang thel = | | ~Chon portal - | C1Chitin diy lén

5 Cong bio ]| Tong 51 Xust ban: 1
2 Giao luu tryc tuyén sTT Hanh ggng Tinh néing Tiéu d& Trang théi Danh myc Ca'quan diéy hinh Ngéy xudt bin
B Tintic Test thil tyc hinh chinh

1 @ 2 0 - @ ae S5 ha s Xust ban Thi tye hénh chinh B4 Cang Thuong 28/03/2024
@ Nhansy Ngqudh tao: esarmin

[39]

5 Van ban phap quy /
= Thi tue hanh chinh

L Taive

Tinh ning myc Thii tuc hanh chinh giéng vai tinh ning muc Tin tére => Tham chiéu

muc 4.3.2

4.4 Quan ly khai bao

4.4.1 Thim do y kién

Chon Quan 1y khai bio > Chon Tham do ¥ kién

Eh Céng déng .
LJ 1 g 9 W Ni dung théng tin cung cap trén céng théng tin dién ti:

$  Nhuan bat

E Quan ly khai béo
Cay danh muc
&3 Liénhé
=

Tin thu —

[E| Tham do y kién

4.4.1.1 Thém méi thim do y kién

Budc 1: Danh sach > Click butotn Thém maéi

Trangcht > Quénly > Quanlykhaibdo > Tham doy kién

Tham db y kign b Xudt excel ]
| ~chen trang thai— ~|| Tieude |

O st Hanh dong Tiéu de Ngudi tao Ngay tao Binh chon Trang thai

O 1 £ 00 Noi dung thang tin cung cap trén cang théng tin dien i tkadmindemo 23/05/2018,16:34 Hign thi



Budc 2: Man hinh hién thi form Thém méi > Nhap day du thong tin vao truong bat
budc > Click Luru lai thuc hién thém méi thanh cong (Cdc truong c6 dau * la truong

bt budc nhdp)

Thém mdi tham db § kién X

Tiéu ge* Trang thai
Hién th
Tom 1t Kiu trinh bty
- Chon -
Dép én ~
Dépdn*
2}

Luw vt thém tip Hdy bo

4

4.4.1.2 Chinh sira tham do y kién

Budc 1: Danh sach > Click icon chinh stra

Trangcht > Quanly > Quéanly khaibdo » Tham doy kién

Thim db  kién [ & xustexcel |
| - Chon trang thy- || Tieude |

O stT Hanh déng Tiéu d& Nguti tao Ngay tao Binh chon Trang théi
O 1 o0 Noi dung thang tin cung cap trén cang théng tin dien tir: tkadmindemo 23/05/2018,16:34 Hign thi

Budce 2: Nhap/chon hop 1€, déy du céac truong bét budce > click Luu dé thém maéi (O

c6 dau (*) 1a biéu thi cho viéc bét budc phai nhap)



Chinh sira thdm db ¥ ki€n Ni dung théng tin cung c8p trén cng thng tin dién tir X

Tieu &+ Trang thsi
Nai dung théng tin cung cp trén cdng thang tin dién tir Hidn h
Tom tht Kié trnh biy
Chen
Dép én ~
Dipdn*
Tét 2]
Kh 15}
Trun a
Kém 2]

4.4.1.3 Tim kiém thim do y kién
Danh sach > B¢ loc: Nhap / chon dit li¢u > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi da nhap /chon.

Trangcht > Quénly > Quanly khaibdo > Tham doy kién

Tham db y kién

| ~chon trang thai— || Tieude |

O s Hanh dong Tiéu de Ngubi tao Ngay tao Binh chon Trang théi
O 1 g 0o Noi dung thang tin cung cp trén cdng théng tin dien i tkadmindemo 23/05/2018, 16:34 Hién thi
e z
4.4.1.4 Xua 1 thim do y kié
4.1. uat excel tham do y kien
r
Danh sach > Click button Xuat excel
Trang cht > Quanly > Quanly khaibso > Tham doy kign
Tham do y kién IRl + Them mai
| ~chon trang thai— V|| Tiewde \
O s Hanh dong Tigu de Ngudi tao Ngdy tao Binh chon Trang théi
O 1 £ 0w Noi dung thang tin cung cap trén cang théng tin dien tir: tkadmindemo 23/05/2018,16:34 Hign thi
7

4.4.1.5 Xem két qua thim do y kién

Danh sach > Click button Xem két qua



Trangcht > Quénly > Quanly khaibdo > Tham doy kién

Thém do y kién [ & xustexcel |
| - chon trang thai — - || Tieude |

O st Hanh dong Tieu de Ngudi tao Ngay tao \ Binh chon Trang thai

al 1 L 0w N&i dung théng tin cung cap trén cng théng tin dién tu: tkadmindemo 23/05/2018,16:34 | | Hign thi

Hién thi man hinh thong ké két qua nhu hinh

Xem két qua tham do y kién NG6i dung théng tin cung cap trén
cdng théng tin dién tir:

N§i dung thdng tin cung cap trén cdng thong tin dién tir:
Tot
100.00 % (2 S& phiéu)

Kha
0.00 % (0 S& phiéu)

Trung binh
0.00 % (0 SG phiéu)

Kém
0.00 % (0 S& phiéu)

Tong s6
2 S0 phiéu

Thai gian cdp nhéat
28-03-2024 04:04:33

5

|/ bong

-

4.4.1.6 X6a thiam do y kién
Cach 1:

Budc 1: Trén man hinh danh sach > Click icon x6a



Trangcht > Quénly > Quanly khaibdo > Tham doy kién

Tham db ¥ kién

| ~chontrang tha{- - || Tieude |

O st Hagh dong Tieu d& Nguti tao Ngay tao Binh chon Trang théi
tkadmindemo 23/05/2018,16:34 Hign thi

O 1 a ﬁ Nbi dung thang tin cung cép trén cang théng tin dién tu:

Budc 2: Hién thi pupop xac nhan xéa
+ Click “Xo6a” thuc hién x6a thanh cong

+ Click “Huy bo” huy thao tac xda

Xoéa tham do y kién

Ban ¢ chac chan mudn xéa tham do y kién Noi
dung théng tin cung cap trén cong théng tin dién
tir?

Luu y: X6a xong khéng thé khéi phuc lai duoc

Céch 2: Click checkbox d4u ban ghi > Click Chon hanh dong > Click X6a dé x6a nhiéu

ban ghi
Trangcht > Quanly > Quanlykhaibdo > Tham doy kién
: ot o

Tham do y kién

Dachon: 1| ® B chon

$IL__ Hanhdong Tiéu de

1 Va ﬁl o N&i dung théng tin cung cp trén cdng théng tin dién ta:

Ngudi tao Ngay tao Binh chon Trang thai

tkadmindemo 23/05/2018, 16:34 Hign thi

r

4.4.1.7 Sao chép tham do y kién

Danh sach > Click icon S4o chép

Trangcht > Quanly > Quanly khaibdo > Tham doy kign

Tham do y kién
| ~chon trang thy{ - v || Tieude |

O st \Hanh dong

O 1 Ya E o Noi dung thang tin cung cap trén cang théng tin dien tir:

Ngudi tao Ngdy teo Binh chon Trang théi

tkadmindemo 23/05/2018,16:34 Hign thi

Tiéudé




4.4.2 Hb tro trye tuyén

Chon Quan 1y khai bao > Chon menu Hd tro tric tuyén

3 Nhuén but

O 2 S 9 Mr. Quynh

B Quan ly khai bao

£

Cay danh muc
Lién hé —
Tin thu

Tham do ¥ kién /

H& tro truc tuyén

moR &

2

4.4.2.1 Thém méi hd tro truc tuyén

Budc 1: Danh sach > Click button Thém maéi

Trang cht > Quanly > Quanly khaibdo > Hé trg tryctuyén

H& trg tryc tuyén

| Email | 55 dien thoai [ Tieude \

O stT Hanh dong Tiéu d& Dién thoai Email Facebook Skype
O g 0w Ms.Thdy 016296 12345 truongthuy.gtvt@gmail.com huan1532
0 2 £ 00 Mr. Quynh 096 386 9686 hoangquynh.gtvi@gmail.com tranmeuong.ute

Budc 2: Man hinh hién thi form Thém méi > Nhap dy da thong tin vao truong bat
budc > Click Luu lai thuc hién thém mdéi thanh cong (Cdc truong co dau * la truong

bat buéc nhdp)

Thém méi hd trg trye tuyén X

Skype Facebook

(Chi - HB tro file pg, gif, pna. Jpeg.
bmp, heic)

High th.
Thir vy

4.4.2.2 Chinh sira hd tro trye tuyén

Budc 1: Danh sach > Click icon chinh stra



Trang chi > Quanly > Quanlykhaibdo » Hb trgtryc tuyén

Hb trg tryc tuyén
| Email || s5dienthoai || Tieuae |

O str Hanh dong Tiéu da Dién thoai Email Facebook Skype
a 14 (5] Ms.Thiy 0162 96 12345 truongthuy.gtvt@gmail.com huan1532
O 2 zlo o Mr. Quynh 096 386 9686 hoangquynh.gtvt@gmail.com tranmeuong.ute

Budc 2: Nhap/chon hop 18, ddy du cac truong bat bude > click Luu dé thém mdéi (O

c6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)

Chinh sira hd trg tryc tuyén Ms.Thiy X

Tiéu d* Ann dai dién
Ms. Thisy
Dign thogi Email* .
L chon 4nh
016296 12345 truongthuy.gtvi@gmail.com
Skype Facebook
huan1532 (Chu - Hé trg file jpg, .gif, png, jpeg.
bmp, heic)
Hién th
Thir tr

iy b

4.4.2.3 Tim kiém h§ tro true tuyén
Danh sach > B¢ loc: Nhap / chon dit li¢u > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi di nhap /chon.

Trang chi > Quanly > Quanlykhaibdo » HA trgtruc tuyén

Hb trg tryc tuyén
| Email || s5dignthoai || Tieuae |

0 st Hanh dong Tieude Dién thoai Email Facebook Skype
O 1 72088 Ms.Thiy 0162 96 12345 truongthuy.gtvt@gmail.com huan1532
0 2 V2 | Mr. Quynh 096 386 9686 hoangquynh.gtvt@gmail.com tranmcuong.utc

4.4.2.4 Xéa hd tro truc tuyén

Céch 1:
Budc 1: Trén man hinh danh sach > Click icon x6a

Trang chi > Quanly > Quanlykhaibdo » HG trgtryc tuyén

Hb tro truc tuyén
| Email || 8 dignthoai || Tieude \

O st HéLh dong Tieu & Diégn thoai Email Facebook Skype

O Vs ﬁ| Ms.Thiy 0162 96 12345 truongthuy.gtvt@gmail.com huan1532

0o 2 ¢ o|a Mr. Quynh 096 386 9686 hoangquynh.gtvt@gmail.com tranmouong.ut



Budc 2: Hién thi pupop x4c nhan xéa
+ Click “Xo6a” thuc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

Xéa ho tro trurc tuyén X

Ban c¢6 chac chdn mudn xoa hd tro truc
tuyén Ms.Thay?

Luu y: Xda xong khdng thé khéi phuc lai duoc

Céch 2: Click checkbox dau ban ghi > Click Chon hanh dong > Click X6a dé xoa nhiéu

A

ban ghi

Trang chi > Quanly > Quanlykhaibdo > Hb trgtryc tuyén

Hb tro truc tuyén
Dachon:2 | ® B85 chon 4_ 5

| sTT Hanh dong Tieude Dién thoai Email Facebook Skype
'1\\% [ Ms.Thiy 0162 96 12345 truongthuy.gtvt@gmail.com huan1532
2 s Mr. Quynh 096 386 9686 hoangquynh.gtvi@gmail.com tranmcuong.utc

4.4.2.5 Sao chép hd tro trie tuyén

Danh sach > Click icon Sao chép

Trang cht > Quanly > Quanlykhaibdo » HB trgtruc tuyén

Hb tro truc tuyén
&= (CT— [~

0 st Hanh dong Ticu d& Dién thoai Email Facebook Skype
O 1 V4 I5) R Ms.Thiy 0162 96 12345 truongthuy.gtvi@gmail.com huan1532
O 2 V4 1= Bz Mr. Quynh 096 386 9686 hoangquynh.gtvt@gmail.com tranmcuong.utc

4.4.3 Cay danh muc

Chon Quan 1y khai bao > Chon menu Cay danh muc



Téng guan

|

Quan ly tai khodn

Quan Iy bai viét

®
0O
Eh Céng déng
$  Nhuan bt
e

Quén ly khai bédo

I*E Cay danh muc I

@ Liénhé

£ Tim thaw

4.4.3.1

Céay danh muc

Trang chd > Quanly > Quanly khai bdo » Cay danh muc

|.—— Chon kiéu dir ligu - -| | Tir khoa

. @
€@
. @
. @
@
. @

Trang chi

s Gi6i thigu

Tin tirc

Van ban phép luat
DVC truc tuyén

Théng ké

Thém méi cady danh muc

Budc 1: Danh sach > Click button Thém mai

Trang chi > Quénly > Quén Iy khai bdo > Cay danh myc

#1 danh muc

| ~chonkigudaligu~ || Tirknoa

L) @) ¢ Trang chi
O D f& Gidi thigu
O D Tin tifc
O O VAn ban phap luat
[} D DVC tryc tuyén
@[] D Théng ké

[ -]

Gisithieu (3 + & @
Gisithieu + & @

Tintie + & W

Vanbanphéapquy + & B

Tintre (3 + £ @
Tintre + £

£ o

Budc 2: Nhap/chon hop 1€, dﬁy da céac truong bét budce > click Luu dé thém maéi (O

c¢6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)



Thém méi danh myc X

Tiew e B Hignthl
NGi bt
Gidi thigu téng hop

Chuyén muc cha Kiéu dir ligu Kiéu trinh by

Thi ty
~Chon - || Gie thigu | | Macdinh
Logl chia sé Desktop lcon
- Chon - -

Tue dgng dsy bal xusing céc don vithanh vién

Tu déng duyét bai dy lén tir don vi thanh vién 1. Chon énh
Tom tét
(T da 154)
(Cha - Hé tro file jpg. .gif, .png. joeg,
bmp, heie, webp, ico)
Banner danh myc
Néi dung

L chen file tai lén

(70303 15M8)

(Chi - HB tro file jpg. gif, .png. joeg
bmp, heic, webp, ico)

Bhar 43

Luru vh thém tiép iy b

4.4.3.2 Thém méi danh muc con

Budc 1: Danh sach > Click icon thém danh muc con

Trang chii > Quénly > Quan Iy khai bdo > Cay danh myc

Céay danh muc & Taostemap |

\

L @ ¢ Trang chi Gidi thigu rj/ o]

| ~chonkidudirlieu- || Tirknoa

O o & Gidi thigu Gisi thieu + &£ [
@ DD Tin tie Tintie + £ B
DD Vin ban phap luat Vanbanphapquy + &£ B

Do DVC tryc tuyén Tintie J + &£ W
U @D - Théngke Tintie + &

Budce 2: Nhap/chon hop 1€, dﬁy du céac truong bét budce > click Luu dé thém mdéi (O

c¢6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)



Thém danh myc con X

Tiey ge B Hiénth

NGi bat

Gidi thigu téng hop
Chuyén muc cha Kidy d liéu Kiéu trinh bay

Thi t
Trang chit | | Gisi thigu - | | Mac dinn
Logl chia 5é Deskiop lcon
- Chon - .

Tue dgng dsy bal xusing céc don vithanh vién
Tu déng duyét bai ddy |én tir don vi thanh vién X chon anh
Tom tét
(T8 da 15u48)

(Chu y: HB tro file jpg. .gif. .png. jpeg,
bmp, heie, webp, co)

Banner danh muc
Ni dung

L chen file tai lén

(70303 15M8)

(Chi §: HB trg file jpg. gif..png. jpeg
bmp, heic, webp, ico)

Bhar 43

Liw v thim tga iy b

4.4.3.3 Chinh siwra danh muc
Budc 1: Danh sach > Click icon chinh stra

Trangchd > Quanly > Quan ly khai bdo > Caydanhmyc

Cay danh muc € Taositemap |
| ~chonkigudirlieu- || Tirknoa |
L) @ ¢ Trang chi Gioi thigu (5 + jof

O c 86 Gidi thigu Gisithieu + £ [
® D(} Tin tie Tintre + £ &
D() Van ban phap luat Vanbanphépquy + & &

D‘) DVC truc tuyén Tintie (0 + £ W
Dc Thdng ké Tintie + & o

Budce 2: Nhap/chon hop 1€, dﬁy du céac truong bét budce > click Luu dé thém mdéi (O

c¢6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)



Chinh sira danh myc Trang chd X

Tiew ge B Hignthl

Trang chit Néi bt

Gidi thigu téng hop

Chuyén muc cha Kiéu di ligu Kiu trinh by Chuyén trang gici thigu

~ Chon - - Gldl thigu - Budng dan «  Thity
Buting din 999

Deskiop lcon
Loai chia sé
Chon -

1 Chon dnh
Ty déng ddy béi xung céc danvi thanh vién

Ty dong dupét bai ddy lén tir don vi thanh vién a 1508
Tom tat
(Chu - H tro file jpa. gif. .png. jpeg.
bmp, heic, webp, ico)
Banner danh muc
Noi dung

L Chen file téi lén
(T da 158)

(Chu y: H tro file jpa. gif. .png. jpeg,
bmp, heie, webp, ico)

T - |

4.4.34 Tim kiém danh muc

Danh sach > B¢ loc: Nhap / chon dit li¢u > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi da nhap /chon.

Trangchil > Quanly > Quan Iy khaibdo > Céy danh myc

Cay danh muc € Taositemap
| Comtsane| (e o |
D(} Trang chd Gisithieu (7 + & @
D() f& Gidi thigu Gigithieu + &
L @  Tintie Tintie + & O
DQ Van ban phap luat vanbanphapquy + £ [
D(} DVC tryc tuyén Tinwe 3 + £ @
L @ ‘' Thengke Tintie + £ B

4.4.3.5 Hién thi danh muc
Danh sach > Click checkbox dau danh sach > Click button Hién thi

Trangchil > Quanly > Quanlykhaibao > Cay danh muc

Céy danh myc 2 & e ) (D

Dachon: 1| ® Bchon || @ Xéa || @ Hinthi | | & Khong hiénthi | ~Chonkieudalieu~ || Turknsa \
Trang cha TS Gisithicu (3 + & W
[m] b\ #& Gidi thigu Gisithieu + 2
D() 1] tie Tintic + &£ O
[m} o V&N ban phép luat D) Vanbanphapquy + £ T
O ‘) DVG tryc tuyén Tintie (3 + £ @
Do Thang k& EEEEEE) Tintic + £ O



4.4.3.6

Danh sach > Click checkbox dau danh sach > Click Khong hién thi

Trangcht > Quénly > Quanlykhaibdo > Cay danh muc 5

Cay danh muc /

Khéng hién thi danh muc

D chon: 1 | ® B&chon H @ Xéa H © Hignthi | = Knong hign thi |

- Chonkiéuditlieu~ || Tuknoa

O & & Gidi thidu

[m] c itae

O () V;n bén phép luat
[m} c DVC trye tuyén

O () Théng k&

4.4.3.7 Tao sitemap

Danh sach > Click button tao sitemap > Thyuc hién tao thanh cong

Trangcht > Quénly > Quanlykhaibdo > Caydanhmuc

Cay danh muc

| ~cnonkigudirlieu~ v || Tirkhoa

[

(] c Trang chd
O C #& Gidi thidu
L@  Tintie
O D Van ban phap luat
(] c DVC tryc tuyén
e[ () Théng ké

4.4.3.8 Xoa danh muc

Gisitieu (3 + 2 @
Gigithieu + & W
Tintie + 2
Vanbanphépauy + & T
Tintee § + £ W
Tintic + & W

Gisithieu (3 + &£
Gisithieu + & B
Tintie + £ B
Vanbanphipauy + & [
Tintee 5 + £ @
Tintie + & B

Cach 1:Trén man hinh danh sach > Click icon x06a

Trangchd > Quanly > Quan Iy khai bdo > Céydanhmyc

Cay danh muc

| - chon kigudirlieu-  ~ H Tirkhéa

-

O D Trang chd

O D f& Gidi thigu

O c Tintire

e[ () Van ban phap luat
O C DVC tryc tuyén

O D Théng ké

Budc 2: Hién thi popup x4c nhan xéa
+ Click “Xo6a” thyc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

Gisithitu + & O
Tintee + Z [
vanbanphépquy + & @
Tintie 3 + & @
Tintie + & O

a2

——— [[ € Teosiemap



Xoéa danh muc

Ban cd chac chan muén xéa danh muc Trang chd?

Luu y: Xda xong khdng thé khoi phuc lai dugc

Céch 2: Click checkbox dau ban ghi > Click button Xéa

Trangchi > Quanly > Quanlykhaibdo > Cay danh muc

7

Céay danh muc

94 chon: 1 | ® Bbchon \ o Xéa \ ® Hignthi H = Knong hién thi | —Chon kidu dlieu— || Turknea

[) " Trangchu gz

O & Gidi thigu

[m] c itae

O () Van ban phép luat
U @D : ovetyetuyen

O () Théng ké

4.4.4 Website lién két

Gisithieu (3 4+ Z W
Gigithieu + & W
Tintie + 2
Vanbanphépauy + & T
Tintee § + £ W
Tintic + & W

Chon Quan 1y khai bao > Chon menu Website lién két

E2 Quan ly khai bdo

£

Céy danh muc

W Liénhe 1
B2 Tin thu
£ Tham doy kién O g
i |
b Ho trotruc tuyén
2
9 Slideshow —
o Website lién két

4.4.4.1

Budc 1: Trén man hinh > click button Thém mai

Thém méi website lién két

Doanh
nhan Viét
jhjhj
Chua cé
tiéu de
Lién két
Trén

Bo Phap

dién dién
tr

a2

javascript;



Trangchi > Quanly > Quanlykhaibdo > Website lién két

Website lién két

| ~chon trang thai - » | | Thai gian & || Tieude \

Théing ké lurgt click
O s Wb e SGlién két

“ N - - Ngay tao Cap nhat fan cudi Trang théi
ddng Hom 4 om qua  Tuiinndy Tuan Théng nay Théng truée N&m nay Tang
nay cong
0O 1 z Do P 0 0 0 0 0 0 0 0 16/03/2022,16:04  12/08/2023,09:26  Hoatdong
& nhan Viét
jhihj 0 0 0 0 0 0 0 0
Chua c6
e oo o i 0 o o o o o
tieude

Budc 2: Nhap/chon hop 18, day du cac truong bit bude > click Luu dé thém méi (O

c6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)

Thém méi website lién két X

Tiéu de* Trang thai*
Hoat déng
M
Céc lién két ~
@

L Chon file tai lén

Tei da 10M8)

(Cha - Hb trg file jpg. gif, png, jpeg. bmp, heic)

+ Them

4.4.4.2 Chinh sira website lién két

Budc 1: Trén man hinh danh sach > Click icon chinh stra

Trangchl > Quanly > Quanly khaibdo » Website lién két

Website lién két
| ~chon trang thai - ~ | | Thai gian & || Tieude |

Thdng ké lugt click

Hanh . P N . . . .
O str dong Tigu de S5 lign két Hom o Tuin o i ) ] Téng Ngay tao Cép nhit [5n cudi Trang thai
Homqua Tuan nay N Théng nay Théng trudc N&m nay N
nay truée cong
4
O 1 EHD,::Z,E‘ 2 0 0 0 0 0 o 0 0 16/03/2022,16:04 12/08/2023, 09:26 Hoat déng
jhihj 0 0 0 0 0 0 0 0
ﬁ:::go o o 0 o o 0 o o

Budc 2: Nhap/chon hop 18, ddy du cac truong bat bude > click Luu dé thém mdéi (O

c6 ddu (*) 12 biéu thi cho viéc bét budc phai nhap)



Chinh sira website lién két Doanh nhan Vigt X

Tiéu di*

Trang thdi*
Doanh nhin Viét Host déing .
Ma
Céc lién két -
® o a
.

(Chu y: HA trofile jpg. gif.png. jpeg.bmp, heic)
@

L Chon file tdi lén

(Chuy- Kb g file jpg. gif. png. jpeg. bmp, heic)

4.4.4.3 Tim kiém website lién két

Danh sach > B¢ loc: Nhap / chon dit li¢u > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi da nhap /chon.

Trangchi > Quanly > Quan ly khai bdo > Website lién két

Website lién két

|~ Chon trang théi — = | | Thoi gian & || Tieude \

Théing ké luot click
0 s t"g:;‘ Tieu de S6lién ket Hom |  um - ) ) ) Téng Ngay tao C4p nhét f3n cudi Trang thai
Hom qua  Tuan nay iy Théng nay Théngtru6c  Namnay |
nay trwée cong
V4 Doanh ) _
O 1 N N 0 0 0 0 0 o 0 L] 16/03/2022, 16:04 12/08/2023, 09:26 Hoat dong
B nhanViet
hihi 0 0 0 0 0 0 0o 0
Chua cé
s 0 0 0 0 0 0 0o 0
14
4.4.4.4 Xoa website lién ké
4.4. 0a website lien ket
Céch 1:
Budc 1: Trén man hinh danh sach > Click icon x6a
Trang chii > Quanly > Quanly khai bao > Website lién két
Website lién két
| ~chon trang thai - - | | Thai gian & || Teuae \
Thiing ké luot click
Hanh
O st dz:g Tiéu d& S6lién két om | 1 o ) ) ) Téng Ngay tao C4p nhét fan cudi Trang théi
Homqua Tuan nay N Théng nay Théng trudc N&m nay obng
Doanh "
[ - 0 0 0 0 0 0 0 0 16/03/2022,16:04  12/08/2023,0926  Hostdong
nhan Viet
jhinj 0 0 0 0 0 0 0 0
Chua o6

o 0 0 0 0 0 0 0 0
tigu d&



Budc 2: Hién thi pupop x4ac nhin x6a
+ Click “Xo6a” thuc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

Xéa website lién két X

Ban cd chac chan mudn xda website lién két Doanh
nhan Viét?

Luu y: X6a xong khéng thé khoi phuc lai dugc

Céch 2: Click checkbox dau ban ghi > Click Chon hanh dong > click X6a dé x6a nhiéu
ban ghi

Trang chd > Quanly > Quénly khaibdo > Website lién két

Website lién két
Dachon:5 | @ Bdchon f|| @ xoa |

) Thdng ké lugt click
Hanh . e A . R . » .
ST gong T de S8 lién KEt" Hom | o Tuan o ) ) ) Téng Ngay tao Cép nhat [an cudi Trang théi
Hémqua Tuinnay ; Théng nay Théng truéc Namnay .

nay truée cong
1 g 1::;:?,‘@‘ 2 o 0 0 0 0 0 0 0 16/03/2022,16:04 12/08/2023, 09:26 Hoat dong

jhjhj 0 0 0 0 0 0 0 0

SQ:Z;O o 0 0 0 0 0 0 0

14 Lien ket

2 ol TI’: © 4 0 0 0 0 0 0 0 0 21/06/2021,16:49 12/08/2023, 09:26 Hoat dong

4.4.5 Slide anh

Budc 1: Chon Quan ly khai bao > Chon menu Slideshow



$  Nhuan bat

E Quén ly khai bao ~
Cay danh muc \

i

oom B e

Lién hé

Tin thu

Tham dé y kién

Hb trg1ructuiy g

—
iy

Slideshow

Website lién két

4.4.5.1

2
(] 3
l |:| 4
(] s

Thém moi Slide anh

Budc 1: Trén man hinh > click button Thém mai

Trangchi > Quanly > Quanlykhaibdo > Slideshow

Slide trang chi-copy2

Slide trang chi-copyl

Slide trang chi-copy

Slide trang chu

| - chon trang thai - || Tieude \
O st Hanh déng Tigu d& Trang thai Ngay tao Cap nhat fan cudi
01 28 Slide trang chircopy3 Hoat dong 04/06/2021,17:06 12/08/2023,09:25
0 2 28 Slide trang chircopy2 Hoat dong 04/06/2021,17:05 12/08/2023,09:25
0 3 28 Slide trang chircopy1 Hoat dong 04/06/2021,17:05 12/08/2023,09:25
0 s+ 28 Slide trang chircopy Hoat dong 11/11/2020,14:55 12/08/2023,09:25
0 s 28 Slide trang chis Hoat déng 17/04/2015,14:04 12/08/2023,09:25

Budce 2: Nhap/chon hop 1€, dﬁy du céac truong bét budce > click Luu dé thém mdéi (O

c¢6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)



Tiéu g8+
Trang thi
~Chon -~
Loai slide
Mac dinh -
Hanh
ST Desktop Dignthogididong  Thangtin dong
1
Lcnonfietallen | | L Chon file 14 lén
Mé trang hién to Y&
(Tern 15048 Tei v 1508}
(Cha y: H tro file jpg, (Chd y: H tro file jpg,
gif, .png. jpeg, bmp, gif, .png, jpeg. .bmp,
heic) heic)
+ Thém
Luru vé thém tigp Hiybs | [N

4.4.5.2 Chinh stra slide anh
Trén man hinh danh sach > Click icon chinh stra

Trang chd > Quénly > Quén Iy khai bdo > Slideshow

~ Chon trang thai — || Tieude |

0 st Hanh déng Ticu & Trang théi Ngdy tao Cépnhat fan cudi
0O 1 o] Slide trang chicopy3 Hoat dong 04/06/2021,17:06 12/08/2023,09:25
O 2 7 W Slide trang chi-copy2 Hoat dong 04/06/2021,17:05 12/08/2023, 09:25
0O 3 o280 Slide trang chicopyl Hoat dong 04/06/2021,17:05 12/08/2023,09:25
0 a4 2B Slide trang chi-copy Hoat dong 11/11/2020,14:55 12/08/2023,09:25
0 s 2B Slide trang chi Hoat dong 17/04/2015,14:04 12/08/2023, 09:25

Budce 2: Nhap/chon hop 1€, dﬁy du céac truong bét budc > click Luu dé thém maéi (O

c¢6 dau (*) 1a biéu thi cho viéc bat budc phai nhap)



Chinh sira slideshow Slide trang chii

Tiéu g+
Slide trang chu
Trang théi
Hoat dng
Loai slide
Mac dinh v
Hanh
ST Desktop Dignthogididong  Théngtin déng
1 uengbacthang_blac?
e - Chon file 131 lén
Mé trang hién ta Yl a
a Tei v 1508}
- 12
(Chi y: HB tro file jpg, (Chi y: HB tro fle jpg,
gif, .png, jpeg. .bmp,
heie)
B MCC_81eeb
e - Chon file ti lén
Métrang hién tai ]
a T3 03 1508)
13

(Cha : H8 trofile ipa, (Chd V: HB tro file ipa,

4.4.5.3 Tim kiém slide anh

Danh sach > B¢ loc: Nhap / chon dit li¢u > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi da nhap /chon.

Trang chd > Quanly > Quin Iy khaibdo > Slideshow

| - Chon trang thai - ~|| Tieuce \
O s Hanh déng Tieu de Trang théi Ngay tao Cap nhat fan cudi
(M 7 | Slide trang chi-copyd Hoat dong 04/06/2021,17:06 12/08/2023, 09:25
O 2 »zBa Slide trang chiicopy2 Hoat déng 04/06/2021,17:05 12/08/2023, 09:25
0O s 2 Slide trang chiicopy Hoat dong 04/06/2021,17:05 12/08/2023,09:25
0 a4 28 Slide trang chi-copy Hoat dong 11/11/2020, 14:55 12/08/2023,09:25
O 5 7w Slide trang cha Hoat dong 17/04/2015,14:04 12/08/2023, 09:25

Cach 1:Trén man hinh danh sach > Click icon x0a

4.4.5.4

X6a website lién két

Trang chd > Quénly > Quén Iy khai bdo > Slideshow

| - chon trang thai - || Tieude \
O st Hanh dong Tiéu de Trang théi Ngay tao Cép nhat [&n cudi
0o 1 V Slide trang chti-copy3 Hoat déng 04/06/2021,17:06 12/08/2023,09:25
[ 7w slide trang chi-copy2 Hoat dong 04/06/2021,17:05 12/08/2023, 09:25
0O 3 28 Slide trang chicopy1 Hoat déng 04/06/2021,17:05 12/08/2023,09:25
0O 4 28 Slide trang cht-copy Hoat déng 11/11/2020, 14:55 12/08/2023,09:25
0O s 28 Slide trang chi Hoat déng 17/04/2015, 14:04 12/08/2023, 09:25



Budc 2: Hién thi popup xac nhan x6a
+ Click “Xo6a” thuc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

Xoa slideshow

Ban c6 chac chan muén xda slideshow Slide trang

chi?

Luu y: X6a xong khéng thé khai phuc lai duoc

Céch 2: Click checkbox dau ban ghi > Click Chon hanh dong > click Xo6a dé x6a nhiéu

ban ghi

Trangchi > Quénly > Qudnly khai bdo > Slideshow

Slideshow
D& chon: 5 ‘( ® B6 chon ‘, o Xoéa \‘
—

sTT Hanh dong = Tiéu d& Trang théi Ngay tao Cap nht [an cudi

\\ PZ28 o Slide trang chi-copy3 Hoat dong 04/06/2021,17:06 12/08/2023, 09:25

2 ‘14 o] Slide trang chi-copy2 Hoat dong 04/06/2021,17:05 12/08/2023,09:25

3 ; o Slide trang chd-copy1 Hoat dong 04/06/2021,17:05 12/08/2023, 09:25

4 P72 o} Slide trang chi-copy Hoat dong 11/11/2020, 14:55 12/08/2023,09:25

5 PZ28 o Slide trang chd Hoat dong 17/04/2015, 14:04 12/08/2023, 09:25

4.4.6 Lién h¢

Chon Quan 1y khai bdo > Chon menu Lién h¢

$ Nhuan bt

E Quan ly khai bao ~
(1 3 |

£ Cay danh muc \\

o3

i
[

Lién hé

=

Tin thu

(1 2 £ @

1

2

Nguy&n Duyén Pha

Duyén pha



4.4.6.1 Phan hdi lién h¢

Budce 1: Trén man hinh danh sach > Click icon Phan hdi lién hé

Trangcht > Quanly > Quénly khaibdo » Liénhé

Lién he (& xustexcel .
| Email || Hovaten \

O s Hanh dong Ho vatén Email S8 dién thoai Dia chi Noi dung Trang théi Ngay giri

O 1 |28 Nguyén Duyén Phi ctyHY@gmail.com 0969009993 - abe Mi 09/06/2021,00:00
O 2 ? o Nguyén Duyén Pha adminbet@gmail.com 0969009993 - Lién he Mi 04/06/2021,00:00
O 3 » @ Duyén pha phu@vhv.vn 0965572690 - dsadsds M6i 04/06/2021,00:00

Budc 2: Hién thi form phan hoi lién hé > Nhép day du thong tin > Click Luu thyc hién
phan hdi thanh cong

Phan hai lién hé

Ho va tén

| Nguy&n Duyén Phi |

Dién thoai

[ 0969009993 ]

Email

| ctyHY@gmail.com |

N&i dung phan hoi*

. abc

Chui d& thu tra lei™

N&i dung tra lait

Luu

Hay bo




4.4.6.2 Tim kiém lién h¢

Danh sach > B6 loc: Nhap / chon dit liéu > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi da nhép /chon.

Trang cht > Quénly > Quénly khaibdo > Liénhé

Lién ha ‘ [ Xuétexcel '
|| Ema || Hovaten ll @ Timkism
O st Hanh déng Ho va tén Email S5 dién thoai Dia chi Ngi dung Trang thi Ngay giri
O P Nguyén Duyén Phu ctyHY@gmail.com 0969009993 abc Mi 09/06/2021, 00:00
O 2 3 o Nguy&n Duyén Phu adminbet@gmail.com 0969009993 Lién he Moi 04/06/2021, 00:00
O s 2 @ Duyén pha phu@vhv.vn 0965572690 dsadsds Msi 04/06/2021, 00:00
4.4.6.3 Xoa lién hé
4.6. 6a lién hé
Cach 1:
Budc 1: Trén man hinh danh sach > Click icon x06a
Trang chd > Quanly > Quén ly khaibdo » Liénhé
Lién hé ‘ G Xudtexcel '
= EETR— -
O st \Hénh dong Ho va tén Email S5 dién thogi Dia chi Ngi dung Trang théi Ngay giri
O 1 4> Nguyén Duyén Phu ctyHY@gmail.com 0969009993 abe Méi 09/06/2021, 00:00
O 2 2 1w Nguy&n Duyén Phu adminbct@gmail.com 0969009993 Lién he Méi 04/06/2021, 00:00
o 3 3 o Duyén phi phu@vhv.vn 0965572690 dsadsds Moi

Budc 2: Hién thi popup x4c nhan xéa
+ Click “Xo6a” thyc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

r

Xoa lién hé

Ban cd chac chan muén xda lién hé Nguyen Duyén

Phu?

Luru y: Xda xong khdng thé khéi phuc lai duoc

04/06/2021, 00:00



Céch 2: Click checkbox dau ban ghi > Click Chon hanh dong > click X6a dé x6a nhiéu

ban ghi

Trangché > Quénly > Quanljkhaibdo > Liénhé

Lién he ‘ & Xuat excel .
DA chon: 3 \ @ Bochon || B Xéa\‘ — )
5 Hanh dong Ho va tén Email 6 dién thoai Dja chi Noi dung Trang théi Ngay gii
1 2> 0B l Nguyén Duyén Phd ctyHY@gmail.com 0969009993 abe Msi 09/06/2021, 00:00
2 20 Nguyén Duyén Phd adminbet@gmail.com 0969009993 Lién hé Mai 04/06/2021, 00:00
3 2 W Duyén pha phu@vhv.vn 0965572690 dsadsds Méi 04/06/2021, 00:00
.
4.4.7 Tin thw
2 4 . 14 .
Chon Quan 1y khai bdo > Chon Tin thu
£ Nhuan bt
2 0] anhhtv@vhv.vn
B Quén Iy khai bdo
£ Cay danh muc 1
@ Liénhé
— )
&= Tin thu e
A r. e 3
4.4.7.1 Thém moi tin thw
, R <1 . N .
Budc 1: Trén man hinh > click button Thém mai
Trangchd > Quanly > Quénly khaibso > Tinthu
(o -
STT Hanh déng Email Ngay tao
1@\ hnquechi@gmail.com 28/03/2024
2 o} anhhtv@vhv.vn 28/03/2024

Budc 2: Nhap/chon hop 18, ddy du cac truong bat bude > click Luu dé thém méi (O

c6 dau (*) 12 biéu thi cho viéc bat budc phai nhap)



Thém mai tin thu

Email *

[ ] Luu va thém tigp Hay bo

4.4.7.2 Xoa tin thw

Budc 1: Trén man hinh danh sach > Click icon x06a

Trangchi > Quanly > Quanly khaibéo > Tinthu

Tinthu
S | o roien |
STT Hanh déng Email Ngay tao
hnguechi@gmail.com 28/03/2024

1
2 o anhhtv@vhv.vn 28/03/2024

Budc 2: Hién thi popup x4c nhan xéa
+ Click “Xo6a” thyc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

Xoa tin thu X

Ban c6 chac chan mudn xda tin thu
hngquechi@gmail.com?

Luu y: X6a xong khéng thé khoi phuc lai dugc

4473  Tim kiém tin thu
Danh sach > Nhap dit liéu > Click button Tim kiém > Danh sach tra vé két qua theo

tiéu chi da nhap /chon.



Trangchi > Quanly > Quanly khaibéo > Tinthu

= -]
STT Hanh dong Email Ngay tao
L ) hnquechi@gmail.com 28/03/2024
2 o anhhtv@vhv.vn 28/03/2024

4.5 Cong dong

4.5.1 Thoéng bao

Chon Cong ddng > Chon menu Thong bao

Eh cong dong ~ J 1

A1 Binh luan

—_—

@ | Théng bao |e—

L

S

] 2

4.5.1.1

o]

o]

Tim kiém thong bao

B& céng thurong vira dang tai mét tin tie méi

Cap nhat bai viét

Danh sach > B9 loc: Nhap / chon dit liéu > Click button Tim kiém > Danh sach tra vé

két qua theo tiéu chi da nhap /chon.

Trangchi > Quanly > Céngdsng > Thong bso

Thoéng bao
= [
[J sTT  Hanhdong Tieu 02 Noi dung Ngi dung d3 sira Ngay gui
O o BO cong thuong vira dang tai mot tin e moi 28/03/2024, 15:21
Cong ty C8 phan Sia Vit Cong ty G5 phian Stra Vit
Nam digu chinh gia ban Nam digu chinh gid ban
e san pham tir 29/4/2021 san pham tir 29/4/2021
U2 @& Cap nhat b viet Cong ty C8 phanSira Viet | Congty C8 phanstaviet | 20/ 09/2024.1521
Nam digu chinh gid ban Nam digu chinh gid ban
san pham tir 29/4/2021 san pham tir 29/4/2021
0 s @ B0 cong thuong vira dang & mot tin tire moi 28/03/2024,15:16

4.5.1.2

Sip xép thong bao

Click vao icon sap x€p > chon ki€u sap xép mong muodn > Danh sach hién thi theo kiéu

sap x€p da chon



Trangch > Quénly > Congddng > Thong bdo

Q Tim ki

Tiéu d&

N§i dung

Noi dung d3 sira Ngay giri

BG cong thurong vira dang tai mot tin tire moi

B& cong thueng vira dang tai mot tin tire moi

B& cong thueng vira dang tai mot tin tire moi
Bo cong thureng vira dang téi mot tin tire méi
Bb cong thureng vira dang téi mot tin tire méi

B3 cong thirong vira dang tai mot tin tire moi

Thoéng bao
| Tiewae
[0 sTT  Hanhddng
O v @
O 2 @ Cap nhat bai vigt
0O s @
0 a4 @ Cap nhat bai vist
O s @
0 s @
0 7 @
0 s @
0O 9o @ Cap nhat bai viét

Ngdy tao gin ddy

Ngay tao trudc day

® Sép xép theo

4.5.1.3

Cach 1:

Budc 1: trén man hinh danh sach, click icon x6a

Cap nhat bai viet

Cap nhat bai viet

0 /trang«  Tong sG ban ghi: 255

Trangchi > Quanly > Congdong > Thong bso

o im

Tiéu de

Xoa thong bao

Céing ty C8 phan Sira Viét
Nam diu chinh gid bén
san pham tir 29/4/2021
Céng ty C8 phan Sira Viet
Nam diu chinh gid bén
san pham tir 29/4/2021

Test ddu thau

tin tue pv tao
tintde pv tao

tin tie pv tao

Noi dung

28/03/2024,15:21

Céng ty C8 phan Sira Viet
Nam diéu chinh gid bén
sén pham tir 29/4/2021
Céng ty C8 phan Sira Viet
Nam diu chinh gid bén

28/03/2024,15:21

san ph&m tir 29/4/2021
28/03/2024,15:16
Test d&u thau 28/03/2024,19113
28/03/2024,15113
28/03/2024,15:06
28/03/2024,14:51
28/03/2024,14:50
tintle pvtao 28/03/2024, 14:50
tintde pv tao 28/03/2024,14:50
tintde pv tao 28/03/2024,14:48

Ngi dung d3 sira Ngay gui

B6 cong thuong vira dang tai mot tin e mai

Théng béo
| Tiewds
[J sTT  Hanhdong
O
0 2 @ Cap nhét bai vist
0 s @

Budc 2: Hién thi popup x4c nhan xéa
+ Click “Xo6a” thyc hién x6a thanh cong

B6 cong thuong vira dang tai mot tin e mai

+ Click “Huy bo” huy thao tac x6a

Céng ty C3 phian Siia Viet
Nam di2u chinh gid ban
sén pham tir 29/4/2021
Cong ty C3 phian Siia Viet
Nam digu chinh gia ban
san pham tir 29/4/2021

28/03/2024,15:21

Céng ty C3 phian Sira Viet
Nam digu chinh gid ban
sén pham tir 29/4/2021
Cong ty C3 phian Sra Viet
Nam digu chinh gid ban
san pham tir 29/4/2021

28/03/2024,15:21

28/03/2024,15:16



Xoa thong bao

Ban c6 chac chan muén xéa théng bao B& cong
thuong vira dang tai mot tin tirc méi?

Luu y: X6a xong khéng thé khdi phuc lai duoc

Céch 2: Click checkbox dau ban ghi > Click Chon hanh dong > click Xo6a dé x6a nhiéu

[ -

ban ghi

Trangchi > Quénly > Congddng > Thong béo
Théng bdo
Déchon: 20 | @ Bé chon
2
FTT Hanh dong Tiéu de NGi dung Noi dung 0 sira Ngay gt
B cong thuong vira dang téi mot tin tie moi 28/03/2024,15:21
l Céngty CEphanSraViet  Céng ty C8 phin Sira Viet
Nam di2u chinh gia ban Nam di2u chinh gid ban
e san pham tir 2974/2021 san pham tir 2974/2021
v
2 2 o Cap nhat bai viet Cong ty CphanSiraViet  Cong ty C3 phin Sira Viet 28/03/2024,15:21
Nam digu chinh gid ban Nam digu chinh gid ban
sdn pham tir 29/4/2021 sén pham tir 29/4/2021
3 o BG cong thuong vira daing tai mot tin tuc moi 28/03/2024,15:16

4.5.2 Binh luén

Chon Cong ddng > Chon menu Binh ludn

E coéng dong n ~ 0 ] Tiéu d& gop ¥ van ban du thao
)

& tkadmindemo, (® 8 gi& trurde , [ 0d5 0
(5 i Jo__

@ Théng béo —

4.5.2.1 Tim kiém binh luin
Danh sach > B§ loc: Nhap / chon dir li¢u > Click button Tim kiém > Danh séach tra vé

két qua theo tiéu chi da nhap /chon.



Trangcht > Quénly > Céngdéng > Binh lugn

Binh luén

O st

Tieu de Cha de Ngudi duyét Trang théi Hanh déng

Tiéu d& gép y van ban dy thao _ tkadmindemo
1 th bdt
L & tkadmindemo, © 8 giortruée, B 0 €2 0 Euza

S e (CEEO

4.5.2.2 Xo6a binh luian
Céch 1:

Budc 1: Trén man hinh danh sach > Click icon c¢6t Hanh dong > Click Xo6a

Trang chdi > Quénly > Céngdéng > Binh lugn

Binh luan
| Theigiantao & || - Chon trang thai ~|| Tieude \ 1
O st Tiéu d& Cha d& Ngurdi duyét Trang théi \ Hanh déng
Tiéu d& g6p y van ban di thio N tkadmindemo L " -
1 th bdt D3 duyét Kiém duyét
o 2 tkadmindemo, ® & giés trude, 0 5 0 puthem ©8 gigtrude 5 duye m duye

D& duyet

8]

Cha duyét

Chua duyét

Budc 2: Hién thi popup x4c nhan xéa
+ Click “Xo6a” thyc hién x6a thanh cong

+ Click “Huy bo” huy thao tac x6a

Xac nhan

Ban cé chac chan xoa binh luan nay

Luru y: X6a xong khéng thé khdi phuc lai duoc

Céch 2: Click checkbox dau ban ghi > Click Chon hanh dong > click Xo6a dé x6a nhiéu
ban ghi

Trangcht > Quénly > Céngdéng > Binh lugn

Binh luén
pachon 1| @ BSchon

2

STT 1 Tiéu d&

Tiéu d& g6p y van ban dy thio _ tkadmindemo
v 1 th bdt
= 2 thadmindemo, © 8 giértruée, B 0 5 0 punemy

S e (CEEEO

Cha de Ngudi duyét Trang théi Hanh déng




4.6 Bao cao

4.6.1 Thong ké bai viét
Budc 1: Chon menu Béo cdo > Click Théng ké bai viét

H"”" ¥ Trang chi > Qudnly > Baocdo
® Téngquan L || Thang ké bai viét o

@ Quén b tai khodn

Ll | Bao cdo ngudt ding dang nhip
D) Quan Iy bai viét
Eh Cong dting Wi ) Bao cdo b vist, tuy cip ohi tidt
$ Nhugn bt

("] Béo cdo bai viét tén
B Quén ly khai bao ' 9hop

@ Céu hinh hé thr ) Béo cdo nhusn bit téng hop
2 Bonyi

kil Béo céo kil | Bdo cdo nhugn bit

Budc 2: Hién thi man hinh théng ké bai viét

Trang chtl > Quéanly > Bdocao > Thdng ké bai viet
Théng ké bai viét

Xugt Excel CSV/
B30 020 theo > | Nguditao v

Loc +Thém 23/03/2024 - 29/03/202455

Tong s

36

il [m] @

Nguwi tao Téng s6

- Click button Xuat excel CSV thuc hién xuit excel thanh cong > He théng tai vé 1 file

két qua day du dit liéu & danh sach

e Tim kiém béo céo : Danh sach > B6 loc: Nhép / chon dir li¢u > Click button Tim

kiém > Danh sach tra vé két qua theo tiéu chi da nhap /chon.



Trangchl > Quanly > Baocdo > Thong ké bai viét

Thang ké bai viét

Xuét Excel CSV'
Bdo cdotheo > | Nguditao ~
e

Loc +Thém 23/03/2024 - 29/03/20245
T

Téngsé

36

il [m] @

Nguwi tao Téng s8

e Thay doi dang biéu dd: Trén man hinh théng ké chon dang biéu dd mubn xem,
man hinh hién thi biéu d6 twong tmg. Di chuyén chudt vao biéu d6 dé thay thong
tin thong ké

Téng sb

21 1 \
Thang | N3m | W @
10

19/01/2024 20401/2024 21/01/2024 22/01/2024 23/01/2024 24/01/2024 25/01/2024

Téng sb

21 yZ 1




Téng sb

22 /2

Hoang Thi Thu Phyong
10

Hoang Thi Thu Phugng
@ Tran Thu Thiy

HuongCNT

admindemo

4.6.2 Bao cao ngwoi dung dang nhap
Budce 1: Click menu Béo cdo > Click B4o cdo nguoi dung dang nhap

H""‘ " Trang chit > Quénlj > Béocéo

@ Téngquan Thiing ke biai viét
@ Quin Ij tai khodn

) | B4o céongutn ding ding nhip
O Quén Iy bai viet \
B cong dng 1) Béo céio b ik, truy cip chitidt =
$ Nhugn bat S

L ) Bao cho bai viét tng h
B Quin Ij khai béo o b EtGng hap

& Cau hinh hé théng 1 Béo céo nhus bit tng hop
2 pony| /

ll Bdocéo Bio céo nhudn bit

Béo céo nhujn bit theo tac gid

Budc 2: Hién thi man hinh Bio cao ngudi ding dang nhap



Trang chéi > Quénly > Béo cdo > Bdo cdo ngudi ding déng nhap

Bdo cdo ngudi dung dang nhap

STT Ngudi ding Théng 01/2024 Thang 02/2024 Théng 03/2024
1 tkadmindemo-tkadmindemo 0 ) 19
2 tkpvdemo-tkpvdemo 0 0 13
&) btvdemo-tkbivdemo 0 0 10
4 Administrator-admin 0 ) 5
5 Admin Check-admincheck 0 ) 5
6 - 0 0 2
7 Nguyén Quyét Tign-tien007@gmail.com 0 0 2
8 Nguyén Quang Nguyén-nguyenng@vhv.vn 0 1 0
9 = 0 ) 1
10 Lé Xuan Thanh-thanhlx@vhv.vn 0 0 1
n adminbct@gmail. com-adminbct@gmail.com 0 1] 1
12 Nguyén Quynh Anh-admintest 0 0 1
13 tbtdemo-tkibtdemo 0 0 1

4
A

- Click button Xuat excel thuc hién xuat excel thanh cong > Hé thong tai vé 1 file két
qua day du dir liéu ¢ danh sach

Trang chll > Quénly > Baocao > Béo cdo ngudi dung ding nhap

Béo cdo ngudi dung dang nhap

STT Nguti ding Thang 01/2024 Théng 02/2024 Théng 03/2024
1 tkadmindemo-tkadmindemo 0 [ 19
2 tkpvdemo-tkpvdema 0 0 13
3 btvdemo-tkbtvdemo 0 0 10
4 Administrator-admin 0 [ 5
5 Admin Check-admincheck 0 o 3
6 - 0 o 2
7 Nguyén Quyét Tign-tien007@gmail.com 0 0 2
8 Nguyén Quang Nguyén-nguyenng@vhv.vn 0 1 0
9 = 0 0 1
10 L& Xuan Thanh-thanhlx@vhv.vn 0 0 1
11 adminbct@gmail.com-adminbct@gmail.com 0 0 1
12 Nguyén Quynh Anh-admintest 0 o 1
13 tbtdemo-tktbtdemo 0 [ 1

4.6.3 Bao c4o bai viét, truy cap chi tiét

Budc 1: Click menu Béo céo > Click Bao c4o bai viét, truy cap chi tiét



H .- Trang chi > Quénly 3 Béo céo

@ Téng quan Thiing ké bai viét
@ Qudn Iy tai khodn
Béo céo ngudl ding ding nhip
O Guén Iy bai viét
b Cong dong B0 c40 bai vidt, truy cip ohi tidt =
$ Nhuin bit -

Biio céo b vidt ting h
B Quén Iy khai bao b

& Ciu hinh hé thdng 1 B0 co nhugn bit t8ng hop
£ pony| /
——————

lal Béocso B0 céo nhugn bit

Béo cdo nhudn bit theo tac gis

Budc 2 : Hién thi man hinh Béo céo bai viét, truy cép chi tiét

Trang chil > Quanly > Béocdo > B0 c4o bai viét, truy cap chitigt
Bdo céo bai viét, truy cap chi tiét
Tur ngay
28/03/2024

Bén ngay

28/03/2024

Banvi*

-Chon -

- Chon dit liéu > Click button Xuat béo cao thuc hién xuit bao cao thanh cong
> Hé thong tai vé 1 file két qua day du dir liéu
4.6.4 Bao cio bai viét tong hop
Budc 1: Click menu Béo cdo > Click B4o céo bai viét tong hop

H .- Trang chi > Quénly 3 Béo céo

& Tdngaquan Thiing ké bai viét
@ Qudn Iy tai khodn
Bio cio ngudl diing ding nhip
D Quén Ij bai vit
b Cong dong B0 c4o bai vist, truy cip ohi tidt

)

$ Nhugn bat / &
Bao céo bai it tdng hop

B Quén Iy khai bao

2 CSu binh hé thang

& Ciuhinh hé théng 1 Béo oo nun bit g hop
& Bonyi

lal Béocso B0 céo nhugn bit

Béo cdo nhudn bit theo tac gis

Budc 2: Hién thi man hinh Bao céo bai viét tong hop



Trang cht > Quénly > Bdocdo > Béo céo bai viét tng hop

Béo cdo bai viét t8ng hop

STT Trang Tusin nay Tuan truée Théng nay Théing truée N&m nay Téng s6
1 Ddyxudng it ca Trang thanh vién 0 ] ] 0 0 28
2 Maul 0 ) ) 0 0 28
3 BG cong thuong 36 34 38 0 38 1541
4 B Céng Thuang - Cuc ki thuat an toan va mai trudng ¢ong nghiép 0 34 34 0 34 34
5 test 28 o 28 0 28 28

- Click button Xuét excel thuc hién xuit excel thanh cong > Hé théng tra vé 1 file két

qua day du dir liéu ¢ danh sach

4.6.5 Bao cAo bai viét theo tic gia
Budc 1: Click menu Béo céo > Click Bao céo bai viét theo tac gia

Trang chi > Quénly > Béocdo
uinly

& Téngquan Thiing kd b vigt

@ quan Iy tai khoan
B30 céo ngudi ding ding nhip

O Quan Iy bal vigt

Eh Cong dong Bio céo bai viét, truy cip chi tigt
Nhuan bt

Bsa cdo bai viét 16ng hop
& Quén Iy khai bio

o Cduhinh hé thing 1 Béo céo nhusn bit 16ng hop

£ Dbonvi

k! Béocdo Béa céo nhudin bt
Béo céo nhudn bit theo téc gia

Bdo cédo bai viét theo tic gid

Thiing ké lugt xem theo bii viét

-

Thing ké lugt xem theo danh muc
Bdo cdo lugt xem chi tiét

Thing ki theo loai bai vidt

Budc 2: Hién thi man hinh Bao céo bai viét theo tac gia



Trangchi > Quanly > Baocdo > Bdocdo bai viet theo tac gid

0 cdo bai viét theo tac gia

B( cong thuong CONG HOA XA HOI CHU NGHIA VIET NAM
Boc 14p - Tyr do - Hanh phiic

Danh sach tac pham déng tai trén Bé cdng thuong chi trd nhan but, thi lao

STT Tiéude Ngay xust ban Tac gid Batdanh Ngudn Biéntapvien  Ngudixudtbdn Chuyén myc SGlugnganh  Lugtxem SBtr
1 Test cong khai ngén séch 28/03/202418:28  tkadmindemo tkadmindemo Céng khai ngan sach 3 7

2 pv test 28/03/202415:14 | pvdemo tkpvdemo D3u thau

3 Céng ty C& phan Sita Viét Nam digu chinh gi 28/03/2024 1504  tkadmindemo tkadmindemo Tin tuc 1 45

4ban sén pham tir 29/4/2021 Céng ty C3 ph
an Sira Viét Nam digu chinh gia ban san pha

m tir 29/4/2021
4 Test d&u thau 28/03/2024 14:42  tkadmindemo tkadmindemo  tkadmindemo Dau thau 2 5
5 Test 28/03/202413:41  tkadmindemo tkadmindemo Thi tye hanh chinh
6 Test tha tuc hanh chinh 28/03/202418:24  tkadmindemo tkadmindemo  tkadmindemo Thi tue hanh chinh 3
7 Lich lam viéc ad them 28/03/2024 09:10  tkadmindemo tkadmindemo  tkadmindemo Lich lam viéc 2 9
8 pv thém vbdt 28/03/2024 00:00 = pvdemo tkpvdemo tkadmindemo 'Van ban du thao 1 7
= Sap xép theo 20/trang~  Tang sG ban ghi: 1.562 o 2 3 4 5 » »

- Click button Xuit excel thuc hién xuit excel thanh cong > Hé thong tra vé 1 file két

qua day du dir liéu ¢ danh sach

4.6.6 Thong ké lwgt xem theo danh muc

Budc 1: Click menu Bao cao > Click Théng ké luot xem theo danh muc

' Trang chi > Quanly > Biocdo
udn Iy
& Téngquan Thing ké bai vist
@ quan Iy tai khoan
B4o cdo ngudi ding dang nhip
D Quan Iy bai viét
Eh Cong dang Ba cdo bai viet, truy cip chi tidt
$ Nhugn bit

Bao cdo bii vidt ting h
B Quan ly khai bao b

& Ciu hinh hé thing 1 B4 céo ahudn bt 1dng hop

Donvi

Baa céo nhugn bit

Bao céo nhusn but thea tic gia

Bdo cdo bal viét theo tic gid

Théing ké lugt xem theo bii viét 2
/

Bdo cdo gt xem chi tiét

Théing ki theo loal bai vidt

Buéc 2: Hién thi man hinh B4o céo lugt xem theo danh muc



- Click button Xuat excel thuc hién xuat excel thanh cong > Hé thong tra vé 1 file két

qua day du dir liéu ¢ danh sach

4

4.6.7 Théng ké theo loai bai viét

Budc 1: Click menu Béo céo > Click Théng ké theo loai bai viét

m Trang chi > Quénly > Bdo cdo

& Téngqum Thang kb bl vt
@ quin)
B4o cdo ngudi ding ding nhip
O Quan Iy bal vigt
Eh Cong dong Bio céo bai viét, truy cip chi tigt

Baa céo bai vit tng hop

1 Béa céo nhudn bit 1ng hop

Baa céo nhugn bit

Béo cdo nhudin bt theo téc gid
Béo co bai viét theo téc gid
Thding ké lugt xem theo bii vigt

Thing ké lugt xem theo danh muc

)

—

Bdo cdo lugt xem chi tiét

Thing ki theo loai bai vidt

Buéc 2: Hién thi man hinh Théng ké theo loai bai viét

Trangchi > Quanly > Biocao > Thong ké theo loai bai vist

Théng ké theo loai bai viét

STT Loai bai viét Tuan nay Tusn truée Théng nay Thang truéc N&m nay Téng 6
1 Dbau thau 1 0 1 0 1 1
2 Van ban du thdo 2 0 2 0 2 2
3 cauhdithuong gip 1 0 1 0 1 3
4 Infographic 1 0 1 0 1 1
5 Tintdc 2 0 2 0 2 850
6 ¥ kién khdch hang 3 0 3 0 3 3
7 Lichcong tac co quan 1 0 1 0 1 1
8 Giao luu truc tuyén 0 0 1 0 1 1
9 Céng khai ngén sach 0 0 0 0 0 1
0 Thuong nhan 0 0 0 0 0 1
1 Taive 0 0 0 0 0 330
12 Nhuong quyén thuong mai 0 0 0 0 0 3
13 Van ban phap quy 0 0 0 0 0 49
14 Nhan sy 0 0 0 0 0 6
15 Thu vién anh 0 0 0 0 0 125
16 Duén 0 0 o 0 0 2
17 Video clip 0 0 0 0 0 135

- Click button Xuit excel thuc hién xuit excel thanh cong > Hé théng tra vé 1 file két

qua day du dir liéu ¢ danh sach



4.6.8 Théng ké s lwong ding bai theo tac gia

Budc 1: Click menu Béo céo > Click Théng ké s6

Trangchis 3 Quinly > Bdo edo

Thiing ké b viét

e hodn
Quin I thi kho: Bao céo nguidl ding déng nhip

sin 1 bii viét

h Cong ding Béo cbo bbi e, truy cip chi idt
$ Nbuan bt

Béo edo bii vidt ting hop
B Qudn  khai bdo

LS

€4 hinh h thiing

P

Béo céo nhusn bit téng hop

Bao céo nhugn bat

Bido cdo nhujn bit theo tic g
Béo céo b vidt theo tic gid
Thisng k& kgt xem theo ba vit
“Thing ki kegt xem thea danh muc

B40 Gdo lugt xem chi tidt

)

e

Thisng ki thea loal bai vidt

‘Thing ké 58 lugng ding b the tée gl

Thilng ke truy ep

lugng dang bai theo tac gia

Budc 2: Hién thi man hinh Thong ké s6 luong ding bai theo tac gia

Trang chi > Quanly > Béocdo > Thng ké 6 lugng ding bi theo tac gid

Thdng ké s8 lugng dang bai theo tac gid

STT Trang Tai khodn Pién thoai Email
© B cdng thudng 12
1 900272759 900272759
2 admin 0337587965 admin@viettelstudy.vn
3 adminbet@gmail.com adminbet@gmail.com
4 hainh@vhv.vn 0977423252
5 longph@vhv.vn
6 manhthang@vhv.vn 0328579111
7 phu@vhv.vn 0965572690
g quangnd@vhv.vn 0982039380
9 tienng@vhv.vn
10 tkadmindemo tkadmindemo@gmail.com
11 tkbtvdemo tkbtvdemo@gmail.com
12 tkpvdemo tkpvdemo@gmail.com

Tuan nay
Khong
Duyst  duyet
40
0 0
0 0
0 0
0 0
1 2
0 0
0 0
0 0
0 2
3 18
1 6
2 12

Tuan truée Thang nay Théng truée Nam nay

Khéng Khong Khong Khang
Duyét  duyét  Duydt  duyét  Duyét  duydt  Duydt  duyét
13 4 13 4 1515

0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0

0 0 1 2 0 0 1 2

0 0 0 0 0 0 0 0

0 0 1 1 0 0 1 1

0 0 0 0 0 0 0 0

0 0 0 2 0 0 0 2

0 0 8 18 0 0 8 18

0 0 1 6 0 0 1 6

0 0 2 12 0 0 2 12

B Xuat excel

Tong s8
Khng
Duyét | duyét

47

1.488 0

3 3

2 0

0 1

1 2

1 0

2 3

5 0

0 2

8 18

1 6

4 12

- Click button Xuat excel thuc hién xuat excel thanh cong > Hé thong tra vé 1 file két

qua day du dit liéu ¢ danh sach

4.6.9 Théng ké truy cip

Budc 1: Click menu Béo cdo > Click Thong ké truy cép



HJ Trangchil > Quénly > Béocdo
udnly

L Théng ki bai viét
& Tdag quan :
© Qudn i khodn ) ko o nguth ding ke ks
O Qusdn b bai viet
Fh Gong ding L) Bdo cho b vt truy cip chi it

$ Nhudn bit
Lt)  Béocdo béi vist g hop
B3 Quinl khai bio ~

& Cauhinh h thiing 1 1) Béo céo nhusn bix 150g hop

2 ponvi -
ﬁ Lt} Béocso nhugn biit
Lt} Béo cdo nhugn bit theo tic i
Lt} Bdo cdo bai vt theo tic gid
Lt} Thiing ké kgt xem theo bai vigt
Lt Théing ki hegt sem thea danh muc
l Bio co gt xem chi it

1) Thong ka thea loai bl vist 2

M mm&lman%m gié

u
Budc 2: Hién thi man hinh Théng ké truy cép

Trang cht > Quénly > Bdocdo > Théng ké truy cép

Thang ké truy cap

@ Xudt excel

‘ < Téilai ‘
STT Trang Ham nay Hém qua Tusn ndy Tusn truée Théng nay Théng truéc N&m nay Téng 6
1 B& Cang Thurong - Cuc k thuat an tean va mai trudng eong nghiép 2 2 10 12 12 12
2 BG cong thuong 17 228 540 6 572 580 1085

- Click button Xuat excel thyc hién xut excel thanh cong > Hé thong tra vé 1 file két

qua day du dir liéu ¢ danh sach
4.7 Quan ly tai khoan
4.7.1 Tai khoan

Chon Quan 1y tai khoan > Click menu Tai khoan

uén ly Trang chd > Quéanly > Quanlytai khodn » Tai khodn

& khodn

& Téngqguan

@ Quan Iy tai khoan | Tai khoén, ho va tén, email, s& dién thoai

O stT Hanh déng
& Phan quyén \ -

Ho va tén

D

Admin Check
OJ

. ")
@) Quy trinh kigm duyét bai v
admincheck



4.7.1.1 Thém méi tai khoan
Buéc 1: Trén man hinh, click button Thém mdi > man hinh hién thi form thém méi

Trang chd > Quanly > Quénlytaikhodn » Taikhodn

Tai khodn B Xudt excel .\ B Nhap excel

I, 5 os o o Bid " " Hudng
O st Hanh déng Ho va tén Trang théi Email / Dién thoai Ngay tao nhun bit?
Admin Check _
m] U admincheck Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 @
Nguyé &t Tien
m] 2 ‘,sﬂuﬂy‘:;@?;ym:ﬂ ‘Ce:m Hoat déng tien007@gmail.com / - 15:34 26/03/2024 »
0O s (erhiitone Hoat don tkadmindemo@gmail.com / - 13:4516/03/2022 »
tkadmindemo 9 @g
tktbtd.
0 4 eg2BdL emo Hoat déng tktbtdemo@gmao.com / - 13:4416/03/2022 »
tktbtdemo

Budc 2: Nhap/chon cac thong tin vao form (O ¢ dau (*) 1a hién thi cho viéc bat bude

phai nhap) > Nhan Luu lai dé hoan tat

Thém méi tai khodn X

Ho va tén*
Tai khodn* Email*

Mt khau® Xac nhan mat khdu*
= ®
Ngay sinh Gidi tinh
Chon

Dién thoai

Tinh thanh

Cho

Anh dai dién

4.7.1.2 Chinbh stra tai khoan

Budc 1: Trén man hinh, click icon chinh stra > man hinh hién thi form chinh stra



Trang chd > Quanly > Quanlytaikhoan > Taikhodn

Tai khoan & Xuét excel '

ail, 53 dién thoa |

| Tai knoan, ho vaten,

. . . P " N Hudng

O s Hanh déng Ho va tén Trang théi Email / Dién thoai Ngay tao b bit?
Admin Check

] 1 ad::":ch;i Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 [~ @)
Nguyén Quyét Tign =

o 2 o007 @gmallcom Hoat déng tien007@gmail.com / - 15:34 26/03/2024 »
tkadmind

u g / ‘k;:::dzzz Hoat déng tkadmindemo@gmail.com /- 13:4516/03/2022 »
tkibtdemo N

[m] 4 e|Z|t & & tidbidemo Hoat déng tktbtdemo@gmao.com / - 13:44 16/03/2022 ( ’

Budc 2: Nhap/chon céac thong tin vao form (O c6 dau (*) 12 hién thi cho viéc bat budc

phai nhap) > Nhan Luu lai dé hoan tat

Ho va tén*
Pkibtdeme
Tai khodn* Email
tiibtdemo thtbtdemo@gmao.com

Ngay sinh Gidi tinh
Khdc

Dignthosl

Tinh thanh

~Chon .

Anh dai dign

sChon énh
T da T0ME

(Chi y: HB trg file * jpg; *.gif: *.png; *jpeg; * bmp; *.webp; * heic))
Trang thai

Khiba

4.7.1.3 Khoa/Mé¢ khoa tai khoan
a) Khoa tai khoan
« Khoa 1 tai khoan

Budc 1: Trén danh sach > Click icon Khoa tai khoan



Trang chd > Quanly > Quanlytaikhoan > Taikhodn

Tai khoan > Xudt excel '\ B Nhap excel \
| Tai knoan, ho va tén, email, s5 dién thoa \

s . . P . N Hudng
[} STT Hanh dong Ho va tén Trang théi Email / Dién thoai Ngay tao nhugn bit?
Admin Check R
] 1 " Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 [~ @)
[m] 2 Nguyén Quyét Tign Hoat dén tien007@gmail.com / - 15:34 26/03/2024 »
tien007@gmail.com 9 @g
tkadmindemo R
u g tkadmindemo Hoat déng tkadmindemo@gmail.com /- 13:4516/03/2022 »
[m} 4 ® Z o p | Itbtdemo Hoat déng tktbtdemo@gmao.com / - 13:44 16/03/2022 ( ’
tktbtdema

Budc 2: Hién thi popup xac nhan khoa
Click “Khoéa” thuc hién khoa thanh cong

Click “Huy bd” thuc hién thao tac huy hanh dong khoa thanh cong

Khéa tai khoan X

Ban c6 chac muén khoa tai khoan tktbtdemo?

o) R

+ Khoa nhiéu tai khoan

Budc 1: Trén danh sach, tich checkbox diu danh sach tai khoan can khéa > click button
Khoa tai khoan

Trang chi > Quénly > Quanlytaikhoan > Taikhoan

Tai khodn > Xudt excel '\ ® Nhap excel \

D& chon: 1 ‘/ ® B6 chon \H, o Xoa \‘ ‘/ § Mdkhoa

2
. . . . . N Hudng
0 st Hanh dong Hovatén Trang théi Email / ign thogi Ngay tao A Blt?
Admin Check .
[} 1 -y Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 [ @)
Nguyén Quyét Tién . .
[m} 2 tien007@gmail.com Hoat déng tien007@grmail.com / - 15:34 26/03/2024 ()
[m 1 tkadmindemo Hoat don thadmindemo@gmail.com / - 13:45 16/03/2022 »
/ - tkadmindemo g @9 i
i e g S p (Wbtdemo Hoat déng thtbtdemo@gmao.com /- 13:44 16/03/2022 »
tktbtdemo .

Budc 2: man hinh hién thi popup xac nhin khoa



Click “Khoéa” thyc hién khoa thanh cong

Click “Huy bd” thuc hi¢n thao tac huy hanh dong khoa thanh cong

Khéa tai khoan X

Ban chac chan muén khoa 2 tai khoan?

m

b) M¢ khoa tai khoan
< M6 khoa 1 tai khoan
Budc 1: Trén danh sach > Click icon M& khoa tai khoan

Trangcht > Quénly > Quanly taikhoan > Taikhoan

Tai khoan o xustercel [ (0 new oxce | (R
[ Tai Khodn, ho va ten, emal 53 dién thos I o o |

. Lo . - ] N Hudng
0 st Hanh déng Hovatén Trang théi Email / Dién thoai Ngay tao A bit?
Admin Check . )
0 1 - Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 ()
Nguy&n Quyét Tién . . .
O 2 tien007@grmi.com Hoat déng 1ien007 @gmail.com / 15:34 26/03/2024 C)
[m] 3 adiinde e Hoat don tkadmindemo@gmail.com / - 13:45 16/03/2022 X
- tkadmindemo g g g
0 & tktbtdemo . y .
O 4 7w 2 abtdemo Khoa tktbtdemo@gmao.com / 13:44 16/03/2022 »

Budc 2: Hién thi popup xac nhan mé khoa
Click “M¢ khoa” thuc hi¢n mé khoa thanh cong

Click “Huy bd” thuc hién thao tac huy hanh dong mé khoa thanh cong



Mo khéa tai khoan X

Ban c6 chac muén md khoa tai khoan tktbtdemo?

(o) G

< M6 khoa nhiéu tai khoan

Budc 1: Tich checkbox dau danh sach cac tai khoan muon mé khoa trén danh sach >

click button M& khoa

Trangchil > Quénly > Quanly taikhoan > Taikhoan
Tai khoan > Xudtexcel .\ B Nhap excel \

D4 chon: 2 \ @ B6 chon H o Xéa

\ s - . " N Huéng
0 stT Hanh dgng \ Hova tén Trang théi Email / Dién thoai Ngay tao nhuan biit?
0 1 Admin Check 2 Hoat 6 dmincheck@gmail.com / - 08:5427/03/2024 [ @)

oy oat dong admincheck@gmail.com
Nguy&n Quyét Tign ~ .
[m} 2 tien007@gmailcom Hoat dong 1ien007 @gmail.com / 15:34 26/03/2024 »
0| s 1 tkadmindemo Hoat a6n tkadmindemo@grmail.com / - 13:45 16/03/2022 »
/ - tkadmindemo 2 @g ’
4 e o m e p Nbdmo Khoa “ktbtdemo@gmao.com / - 1344 16/03/2022 »
tktbtdemo

Budc 2: Man hinh hién thi popup mo khéa tai khoan
+ Click M¢ khoa thyc hién mo khoa thanh cong

+ Click huy bé thyc hién thao tac huy hanh dong md khoa thanh cong

Mo khéa tai khoan X

Ban chac chan mudn ma khoéa 2 tai khoan?

o)



4.7.1.4 Poi mat khau

Budc 1: Trén danh sach > Click icon ddi mat khau

Trangcht > Quénly > Quanly taikhoan > Taikhodn

Tai khodn

| Tai knoan, ho va ten, email, s6 dién thoai |

O

STT

Hanh dgng Ho vatén Trang théi

Email / Dién thoai

R - I e |

Ngay tao

Hudng

nhuén bit?
Admin Check

] 1 am’.:‘\"scneii Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 [ @)
Nguyén Quyét Tién ) i

0 2 tien007@gmail.com Hoat déng 1ien007 @gmail.com / - 15:34 26/03/2024 ()

u g / :C:g:::::m Hoat dong tkadmindemo@gmail.com / - 13:45 16/03/2022 @ )
tktbtd

0 4 eg@ge mnm::Z Khoa tktbtdemo@gmao.com / - 13:44 16/03/2022 »

Budc 2: Hién thi popup d6i mat khau > Nhap ddy du cac trudng thong tin > Click Cap

nhéat thuc hién d6i mét khau thanh cong

Dai mét khau

Théng béo:

@ Mat khau phai bao gém ca chit hoa, chir thuong, s& va ky tu déc biét

@ Mat khau khong chira 3 ky tu p lai lién ti&p hodc chira 3 ky tu tang dan lign nhau.

VD: 111, aaa, abc, DEF, 123....

@ Khéng dugc dit cac mat khau dé doan va théng dung

Tén dang nhap: tktbtdemo

Mat khau méi*

Nhap lai mat khau mai*

i

h%

Huay bo



4.7.1.5 Xoa tai khoan

% Xoa 1 tai khoan

Budc 1: trén man hinh danh sach, click icon Xo6a

Trangcht > Quénly > Quanly taikhoan > Taikhoan

Tai khoan [+ Xudt excel '\ ® Nhap excel | (EERECREN]
| Taik I, sG dién th | e E
. Lo " o BIA ] " Hudng
0 st Hanh déng Hovatén Trang théi Email / Dién thoai Ngay tao A bit?
Admin Check
(] 5 . g
1 - Hoat déng admincheck@gmail.com / 08:54 27/03/2024 [ @)
Nguyén Quyét Tién ~ ~
=] .
2 ten007@amallcom Hoat dong 1ien007 @gmail.com / 15:34 26/03/2024 »
0O 3 tkacmindemo Hoat don: tkadmindemo@gmail.com / - 13:45 16/03/2022 @ )
tkadmindemo g g
tktbtdemo
O ® . 5 . N
4 V4 8 2 ibdeme Khoa thtbtdemo@gmao.com / 13:44 16/03/2022 »

Budc 2: Man hinh hién thi popup x06a tai khoan

- Click “Xo6a” dé xo6a tai khoan

- Click “Huy bo” dé dong thong bao xo6a, hiy viéc x6a tai khoan

Xoéa tai khoan

Ban c6 chac chan mudn xda tai khoan tktbtdemo?

Luu y: X6a xong khang thé khéi phuc lai dugc

+ Xoa nhiéu tai khoan

Xoa

Budc 1: Tich checkbox dau danh sach cac tai khoan muon xo6a trén danh sach



Trangchi > Quanly > Quan ly taikhoan > Taikhoan
Tai khoan > Xuat excel .\ B Nhap excel \

94 chon: 2 \ @ B6 chon H o Xéa \ \ & Mékhsa H & Knoa |

N " . . . N Hudng
[ Hanh dong Hova tén Trang thai Email / Dién thoai Ngay tao bt i
)
Admin Check ) )
0O 1 e Hoat déng admincheck@gmail.com / - 08:54 27/03/2024 @
[ Nouyén Quyé Tién Hoat don tien007 @gmail.com / - 1534 26/03/2024 »
tien007@gmail.com 9 @g
0O s 1 il Hoat don: tkadmindemo@gmail.com / - 13:45 16/03/2022 »
/ - thadmindemo 2 &3 :
4 e o m e p Nbtdmo Khoa tktbtdemo@gmao.com / - 13:4416/03/2022 »
tktbtdemo

Budc 2: Man hinh hién thi popup x06a tai khoan

- Click “X6a” dé x6a tai khoan da chon

- Click “Huy bo” dé dong thong bao xo6a, hiy viéc x6a tai khoan

Xéa tai khoan X

Ban ¢d chac chan muéan xda 2 tai khoan?

Luu y: X6a xong khéng thé khdi phuc lai duoc

4.7.1.6 Tim kiém tai khoan

Trén vung tim kiém, nhap/chon thong tin can tim > nhan enter hodc icon tim kiém

Trangcht > Quénly > Quanly taikhoan > Taikhoan

Tai khoan b Xudt excel '\ B Nhap excel \
| Taikhodn, ho va tén, email, 5 dién thoal |

. Lo . - ] N Hudng

0 st Hanh déng Hovatén Trang théi Email / Dién thoai Ngay tao A bit?
Admin Check . )

(] 1 - Hoat dong admincheck@gmail.com / - 08:54 27/03/2024 [ @)
Nguy&n Quyét Tién . . .

O 2 tien007@grmi.com Hoat déng tien007@gmail.com / 15:34 26/03/2024 @ )

0 3 thadmindemo Hoat don: tkadmindemo@gmall.com / - 13:45 16/03/2022 »
tkadmindemo 9 @9 -

O 4 o 2@ e p Hbdmo Khoa tktbtdemo@gmao.com / - 13:44 16/03/2022 @ )
tktbtdemo

4.7.2 Phén quyén

Chon Quan 1y tai khoan > Click menu Phin quyén



uén ly

Phéan quyén
@ Téng quan awy

@ Quan Iy tai khoén ~

Trang chi > Quanly » Quénly tai khodn > Phén quyén

| -- Chon vai trd - | | Ho va tén, tai khoan, email

-

2 Taikhoan

lDSTr

2 Phan quyén —
240 1

=

@ Quy trinh kiém duyét bai viét

Hanh dong Ho va tén Tai khodn
g Admin Check admincheck
O 2 & ™ Nguyén Quy&t Tién tien007@gmail.com

lul Théng ké truy cap

4.7.2.1 Thém méi phin quyén

Buéc 1: Trén man hinh, click button Thém mdi > man hinh hién thi form thém méi

Trangchi > Quanly > Quanlytaikhoan > Phan quygn

Phan quyén

[ ~chonvaitro -~ | | Ho vaten, tai khoan, email

-

[J ST Hanhdong Ho va ten Tai khodn

Xudt excel

Email Vaitro
O 1 7 Admin Check admincheck admincheck@gmail.com Ch s& hiiu
] 2 YZamo} Nguyén Quyét Tién tien007@gmail.com tien007 @gmail.com Chu s8 hitu
0 3 Yz tkadmindemo tkadmindemo tkadmindemo@gmail.com Chti s& hiiu

Budc 2: Nhap/chon céac thong tin vao form (O c6 dau (*) 12 hién thi cho viéc bat budc

phai nhap) > Nhan Luu lai dé hoan tat

Email/Tai khoan*

Vaitmb®

~Chon—
Danh muc

@ ;. Tengchi

+ @D g GOt
N O
Sl e
@D . vy
+ @D . ™éngke
+ @D : - va phwong tén
(I - Quyche

+ (I - Header Top

+ (I :: Dichv-Hrg

+ (D ::Héwg2

+ (I - Trangtin cda b wruéng
(I : - Theng bsa mai

(I - o vé mai trutmg

Luu va them ti€p

Phéng
vién

Bién 13p
vign

Kiémduyétbaicia  Kiém duyét toan
minh bo




4.7.2.2 Chinh sira phan quyén

Budc 1: Trén danh sach > click icon chinh stra tai khoan

Trangchi > Quanly > Quanlytaikhoan > Phan quygn

Phan quyén ® Xuit excel \
[ ~Chonvaitro -~ | | Hova tén, taikhoan, email |

[J STT  Hanhdong Ho va tén Tai khodn Email Vaitrd
—

O o} Admin Check admincheck admincheck@gmail.com Chi s hitu

0o 2 YR Nguy&n Quyst Tien tien007@gmail.com tien007 @gmail.com Chti s& hiiu

0 3 Yz} tkadmindemo tkadmindemo tkadmindemo@gmail.com Chu s& hiiu

Budc 2: Man hinh hién thi form chinh sira, nhap day du thong tin vao trudng bat budce
> Click Luu lai thyc hién chinh stra thanh cong (Cdc truong c6 ddu * la truong bdt

buoc nhap)

Tai khodn*

tien007 @gmail.com
Vai o

Chil 56 hifu X

Danh muc Phéng  Biéntép  Kiémduyétbdicia  Kiém duyéttoan

vién vién minh b&
@ ;. Tengchi

+ @D ;. Gl
N O
+ @D - vanben phep lust
@ . ovcinc e
+ @D . ™éngke
+ @D ;- vaphuong tien
® BT

+ (D :: Header Top

+ (I ::Dichvy-H g

+ (P - Hwg2

+ (I - Trang tin cla b truéng
(I - - Theng bia mai

(I - - Bido vt méitrutng

4.7.2.3 Xéa phan quyén

% Xoa 1 phan quyén

Budc 1: Trén man hinh danh sach, click icon Xo6a



Trang chi > Quanly > Quanlytaikhoan > Phan quyan

[0 STT  Hanhddng Ho va tén Tai khodn Email Vaitrd
O V4 Admin Check admincheck admincheck@gmail.com Chii 6 hitu
] 2 yZam o} Nguyén Quyét Tién tien007@gmail.com tien007 @gmail.com Chd s6 hitu
O 3 Yo tkadmindemo tkadmindemo tkadmindemo@gmail.com Chi s& hitu

Budc 2: Man hinh hién thi popup x6a

- Click “Xoa” dé x6a phan quyén

- Click “Huy bo” dé dong thong bao x06a, hiy viéc x6a phin quyén

1
Xéa phan quyén X
Ban cd chac chan muén xéa phan quyén Admin
Check?
Luu y: Xoa xong khong thée khéi phuc lai duoc
Huy bo Xoa
4
+ Xo0a nhiéu tai khoan
Budc 1: Tich checkbox dau danh sach cac tai khoan muodn xo6a trén danh sach
Trangchd > Quanly > Quan Iy taikhoan > Phan quyén
Phan quyén B Xuat excel \
a chon: 2 \ ® Bé chon \ \ >
[J sTT  Hanhdong Hova tén Tai khoan Email Vaitrd
1 VRt Admin Check admincheck admincheck@gmail.com Chii s hitu
2 Va ‘]m Nguy&n Quygt Tign tien007@gmail.com tien007@gmail.com Chi s6 hitu
O s 2 tkadmindemo tkadmindemo tkadmindemo@gmail.com Cht 6 hitu

Budc 2: Man hinh hién thi popup x06a tai khoan

- Click “X06a” dé x6a tai khoan di chon

- Click “Huy bo” dé dong thong bao xo6a, huy viée x6a tai khoan



Xéa phan quyén X

Ban cé chac chan muén xéa 2 phan quyén?

Luu y: X6a xong khéng thé khéi phuc lai duoc

4.7.2.4 Tim kiém phan quyén

Trén vung tim kiém, nhap/chon thong tin can tim > nhan enter hodc icon tim ki€ém

Trang chd > Quéanly » Quanlytaikhoan > Phan quyén

Phan quyén B Xudtexcel \
| ~chonvaitro — - | | Hova tén, tai khoan, ema | o nimkiem |

[ stT Hanh dgng Ho va tén Tai khoan Email Vai trd
O 1 VZaR o Admin Check admincheck admincheck@gmail.com Chu s& hiiu
O 2 yZanu} Nguyén Quyét Tién tien007@gmail.com tien007 @gmail.com Chu 56 hiiu
O 3 Ao tkadmindemo tkadmindemo tkadmindemo@gmail.com Chti s& hitu

4.7.3 Théng ké truy cip

Chon Quan 1y tai khoan > Chon menu Thong ké truy cap
uén iy Trang chi > Quéanly > Quénly tai khodn » Thdng ké truy cap

& Téngquan Thdng ké truy cap

© Quan Iy tai khoan 23/03/2024-29/03/2024

25 Taikhoan
lmu

S Phéan quyén

Quy trinh kigm duyét w-‘a
00

Théng ké truy cap 1

4.7.3.1 Tim kiém

®

Trén ving tim kiém, nhap/chon thong tin can tim > nhan button Ap dung dé loc



Trang cht > Quanly > Qunlytaikhoan > Thong ké truy cap

Théng ké truy cap

Théng ké truy cap tir ngay 23-03-2024 dén ngay 29-03-2024

23032024 24032024 25-03-2024 26032024 27032024

Ngay 23-03-2024 24-03-2024 25-03-2024 26-03-2024 27-03-2024

25032024 29032024

28-03-2024 29-03-2024

Téng 56 0 0 0 61

4.8 Céau hinh hé thong

4.8.1 Email log

234 228 45

Chon CAu hinh hé théng > Chon menu Email log > Man hinh hién thi danh sach email

log

= Quan ly khai béo

g C&u hinh hé théng

2 bbt@moit.gov.vn

Thong béo ¢ ngudi dang ky tai
khoan tai B& céng thuong

Lo . 3 nguyenthihanh14101997@gmail.com Ma xac thuc OTP
£ C&u hinh nang cao
7
B -
o 1
e Gui emai
Budc 1: Trén man hinh, click b 11
udc 1: Trén man hinh, click button Gui
Trang chd > Quanly > C&uhinhhéthdng > Email Log
Email Log
| Tétca ~| [ Thei gian gii &5 || Noinhan |
STT Noi nhan Chi @& Théng tin 1i Thai gian g Thei gian tao S8 [an gui S5 thanh céng Trang thai Hanh dong
Chiic mung ban d dang ky N
1 nguyenthihanh14101998@gmail.com e e, 09/06/2021 1 0 Chaxirly
. Thang bao c6 nguadi dang ky tai I §
2 bbt@moit.gov.vn Ko t1 86 cong thuong 09/06/2021 1 0 Chaxirly ol
3 nguyenthihanh14101997@gmail.com Ma xac thuc OTP 09/06/2021 1 0 Choxuly GUi



Budc 2: Man hinh hién thi popup xac nhan giri:
Click “C6” dé giri lai email

Click “Khéng” dé dong popup xac nhan, hay viéc gui lai email

Guri X

Ban cd chac chan muén g lai khong?

e Tim kiém
Trén vung tim kiém, nhap/chon thong tin can tim > nhan enter hodc button tim kiém

Trangchd > Quanly > Cau hinhheéthdng > Email Log

Email Log
F
\]Tamé ~ || Theigian g & | | Noinhan |
L
STT Noi nhan Chi 02 Thang tin 18i Thai gian giri Thai gian tao S5 fan giri S5 thanh cong Trang thai Hanh déng

Chie ming ban @3 déng ky

1 thihanh14101998 I wem? aal 09/06/2021 1 0 chexily s

e @gmail.com thanh cong tai Bo cong thudng L LR "

2 bbt@moit.gov.yn Thong béo ¢ ngudi dang ky tai 09/06/2021 1 0 Choxily Git
khoan tai B& céng thuong

3 nguyenthinanh14101997@gmail.com Ma xéc thyc OTP 09/06/2021 1 0 choxily s

4.8.2 Danh sach website

Chon Céu hinh hé théng > Danh sach website > Man hinh hién thi danh sach website

—— — - 2005551 b th .vn/test
¢* CAu hinh hé théng 0 @ @2005517 ocongthuong.coquan.vntester adminbct@gmail.com

£ C&u hinh nang cao\
& Email Log 1 2005550  bocongth test
-0 @ ocongthuong.coquan.vn/tes adminbct@gmail.com
e . i s @2005517
[l Loai bdo cdo ngén sach
= Méu giao dién 2
0 @ 2005549 bocongthuong.coquan.vn/demo adminbct@gmail.com

E] Danh séch website @2005517




e Tao ung dung

Budc 1: Trén danh sach > click icon Tao tng dung

Trangchi > Quanly > C4u hinhhéthdng > Danh sach website

Danh séch website

B Xuét excel

| ¥ Boloc || Tenmien || ma | | - chon trang thai - «|| Tirknsa |
[ Hanhdéng Ma Tén mign Chii s hiru Ngay khéitao  Ngay héthan Méu giao dign Ghi chii
— test cktatvmten-
2006626 10:38
E bet.coquan.vn ap nhé
O] e ©2005517 bocongthuong.coquan.vn/fdsadfs  phu@vhv.vn 28/03/2024 04/04/2024 A Cép nhat
(3 Tao méau méi
cktatvmiten-
2008551 bocongthuong.coquan.vn/tester X . 15:41 ; bet.coquan.vn e
Ol= ©2005517 adminbet@gmail.com 09/06/2021 16/06/2021 " Cépnhat
(3 Tao mau msi
cktatvmten-
2005550 bocongthuong.coquan.vn/test 15:36 bet. -
dminbet I -16/06/2021 coquan.vn Capnhat
ule ®2005517 adminbet@gmail.com 09/06/2021 /06 ) S
(3 Tao méu méi
cktatvmten-
2005549 bocongthuong.coquan.vn/demo 15:34 bet R
dminbet I -16/06/2021 coguan.vn Cépnhat
O @ @2005517 adminbet@gmail.com oorea0t 06/ sp s

(3 Tao méu mei

Budc 2: Man hinh hién thi form chinh stra, nhap ddy di théng tin vao trudng bat budc

> Click Luu lai thyc hién chinh stra thanh cong (Cdc truong cé dau * la truong bat

buoc nhap)

e Tim kiém

Tiéu dé website*

bacongthuong.coquan.vn/tester

Tén mign*

bocongthuong coquan.vn/tester

Alias

Tén mién phu

Déic quyEn

Chii 56 hinu

sdminbct@gmail com

Tai khodn

Trang thai*
Hoat dong
Ngay hét han*
16/06/2021
Loai khich hang
Dang thix
Théng bso

Chon thang bso

| Hiy b6




Trangchi > Quanly > Cau hinhhéthdng > Danh sach website

Danh séch website

Xuat excel

| ¥ Boloc || Tenmien | ma | [ = chon trang thai - v || Tirkhca |
[ Hanh dong Ma Tén mign Chii s hiru Ngaykhditao  Ngdy hét han M&u giao dién Ghi chti
- cktatvmtcn-
O @ @fggggg% bocongthuong.coquan.vn/fdsadfs  phu@vhv.vn ;2/%2/2024 -04/04/2024 bmmﬂ“ﬂ"‘”” Cap nhat
) Tao maumoi
cktatvmten-
2005551 bocongthuong.coquan.vn/tester y 1541 ; bet.coquanvn L
0 @& @2005517 adminbet@gmail.com 09/06/2021 16/06/2021 " Cap nhat
9 Tao méumoi
cktatvmten-
2005550 bocongthuong.coquan.vn/test § 15:36 ; bet.coquanavn -
() CFIEE adminbet@gmail.com Y] 16/06/2021 i Cap nhat
(3 Tao mau mai
cktatvmten-
2005549 bocongthuong.coquan.vn/demo 15:34 bet I
dminbct@, I -16/06/2021 coguan.vn Cap nhat
u e @®2005517 adminbct@gmail. com 09/06/2021 /06 apnna

e Xo0a website

(P Tao méumsi

Budc 1: Danh sach > Click checkbox all > Click chon hanh dong >

Trang cht > Quénly > Céu hinhhé théng > Danh séch website

Danh séch website

Chonhanhdong~  Déachon: 1 B6 chon

Chon Xo0a

B Xut excel

[ Hanh déng Ma Tén mign Chi s&hiru Ngaykhditao  Ngayhét han Méu giao dién Ghi chii
test cktatvmtcn-
2006626 10:38
p bet.coquan.vn ArnE
@2005517 bocongthuong.coquan.vn/fdsadfs  phu@vhv.vn 28/03/2024 04/04/2024 i Cép nhat
(3 Tao mau mai
cktatvmtcen-
2005551 bocongthuong.coquan.vn/tester . 154 bet. N N
dminbct@ | -16/06/2021 coquan.vn Capnhat
@®2005517 adminbct@gmail com 09/06/2021 /06 i apnns
(3 Tao méau méi
cktatvmtcn-
2005550 bocongthuong.coquan.vn/test S 15:36 § bet.coquan.vn .
O @ ®2005517 adminbet@gmail.com 09/06/2021 16/06/2021 i Cép nhat
(3 Tao mau mai
cktatvmtcen-
2005549 bocongthuong.coguan.vn/demo ~ 15:34 bet. . .
dminbct@ | -16/06/2021 coquan.vn Capnhat
O @& @2005517 adminbct@gmail.com 09/06/2021 /06 ap nha

Budc 2: Man hinh hién thi popup x4c nhan x6a:

Click “X6a” dé x6a website da chon

Click “Huy bo” dé dong popup xac nhan, hiy viéc x6a website

(3 Tao mau méi



4.8.3 MAu giao dién

Chon Céu hinh hé théng > Chon menu Mau giao dién > Man hinh hién thi danh sach

mau giao dién

@ C&u hinh hé thdng

C&au hinh nang cao
Email Log

il Loai bao cao ngan sach

£ Maugiao dién | r—

B2 Danh sach website

e Thém moi
Budéc 1: Trén man hinh, click button thém méi

Trangchd > Quénly > C4u hinhhé théng > Mau giao dién

Mau gizo dien
| - chon trang thai - ~|[ ~Chondanhmuc~ || Demo website || Tieude |

Tinh
ning

Cap nhat M3 Tiéu d2 Danh myc Demo website Hanh déng

0O e Cap nha 3438 8 Méu chuyén trang B Cong Thuong Mau giao dién http://cktatvmtcn-bet.coguan.vn 9 @ 2
i

Budc 2: Man hinh hién thi form Thém méi > Nhap dy du thong tin vao truong bat
budc > Click Luu lai thuc hién thém mdi thanh cong (Cdc truong co dau * la truong

bat buéc nhdp)



Tiey ge*

95 uutién sip xép Butng din dep

0
Dema web*

ttp:/DOMAIN.partalbocangthueng.coquan vn

Ghi chii: Phai nhdp chinh xéc dia chi website dema mé tao duge miu

Thur vién dnh
L chon file tai len
(Chi hd trg file c6 dinh dang * jpg:* gif:* g jpeg;* bmp;® heic:* webp;* ico va 13 da 15MB)

Danh sach tinh nang

Tieu d&

Luu vé them ti€p

e Chinh sta

Chuyén muc*

Chon -
Trang thai hién thi

Anh i dién*

& Chon énh

(Chi hb g file 6 dinh dang
* IPG.QiT PG jpeg:® bmp;® heic va 151
da 15ME)

Hanh
dang

Budc 1: Trén danh sach > click icon chinh stra

Trangchd > Quénly > C4u hinhhé théng > Mau giao dién

Méu giao dién

| - Chon trang thai - +|| - Chon danh muc - - || Demo website || Tiewde |
Tinh S ~ - § .
O néng Cap nhat Ma Tieude Danh myc Demo website Hanh dgng
O e Cép nhat 3438 ? Méu chuyén trang B Cang Thuong Mau giao dién http://cktatvmicn-bet coquanvn a @ o
H

Budc 2: Man hinh hién thi form chinh stra, nhap ddy du théng tin vao trudng bat budc

> Click Luu lai thyc hién chinh stra thanh cong (Cdc truong cé dau * la truong bat

buoc nhap)



Chinh sira m&u giao dién Miu chuyén trang

Tiey ge*

Méu chuyén trang B4 Cang Thuang
DB wu tién sdp xdp

1622887214
Demo web*

http://ektatvmtcn-bet cogquan

Butmg diin dep

mau-gise-dien/mau-chuyen-trang-bo-cong-thuong. html

Ghi chii: Phai nhdp chinh xéc dia chi website dema mé tao duge miu

Thus wién dnh

L Chon file tai lén

(Chi hd trg file c6 dinh dang * jpg:* gif:* g jpeg;* bmp;® heic:* webp;* ico va 13 da 15MB)

Danh sach tinh nang

Chuyén muc*

Miu giao dign X -

Trang thai hién thi

CSu hinh: 5.012.119 bytes
Anh dai dién*

-
s |
e
Rl g
(Chi hd tro file cé dinh dang

* jpg:*.gif:*.png;* jpeg;* bmp;* heic va 181
da 15MB)

Hanh
Tigu g ddng
Hily b m
r
e Tim kiém

Trangchd > Quénly > C&uhinhhé théng > Mau giao dién
| - chon trang thai - | [ ~chondanhmyc~  + | Demo website || Tiewde

Tinh - ~ ” : e

ning Cap nhat M3 Tiéu de Danh muc Demo website Hanh dong
O e Cap nha 3438 # Méu chuyén trang B Cong Thuong Mu giao dién hitp://cktatvmtcn-bet.coquan.vn Q9 P L a

Hu

e Xoba mau giao dién

Cl1: Xéa 1 mau giao dién

Budc 1: Danh sach > Click icon x0a

Trangchd > Quénly > C4u hinhhé théng > Mau giao dién

| - Chon trang thai - +|| - Chon danh muc - - || Demo website || Tiewde \
Tinh S ~ - § .
O néng Cap nhat Ma Tieude Danh myc Demo website Hanh dgng
0O e Cép nhat 3438 £ Méu chuyén trang B Cong Thuong Mau giao dién http://cktatvmicn-bet coquanvn

R

Budc 2: Man hinh hién thi popup x4c nhan x6a:

Click “Xd6a” d€ x6a mau giao dién




Click “Huy bo” dé dong popup xac nhan, hily viéc x6a mau giao dién

Xéa mau giao dién

Ban cé chan chdn x6a mau giao dién M3u chuyén
trang Bo Cong Thuang?

Luu y: Xda xong khdng thé khéi phuc lai dugc

C2: X6a nhi€u mau giao dién

Budc 1: Danh sach > Click checkbox all > Click chon hanh dong > Chon Xoa

Trang chil > Quanly > Cduhinhhé théng > MAu giao dién

& u giao dién
Dachon:2 | ® Bochon ||| & xea |
L J \
2
M& Tiéu de Danh muc Demo website Hanh déng
4005 = M&u 01 M4u giao dién http: /DOMAIN portalbocongthuong coquan.vn SR
3438 ? Mau chuyén trang BY Cong Thuong Méu giao dién hitp://cktatvmten-bet coquan.vn SIRZEV |
7

Budc 2: Man hinh hién thi popup xac nhén xd6a:
Click “Xd6a” d€ x6a mau giao dién

Click “Huy bo” dé dong popup xac nhan, hily viéc x6a mau giao dién



X6a mau giao dién X

Ban cd chac chan mudn xdéa 2 mau giao dién?

Luu y: Xda xong khéng thé khéi phuc lai duoc

4.8.4 Cau hinh ning cao

Chon CAu hinh hé théng > Chon menu C4u hinh nang cao

o o Tiéu dé rit gon website
@ Cau hinh hé thdng

. |
‘-—-______-- g

21 dung chan trang

£ C&u hinh nang cao

& Email Log

" Ban quyén cua Vu Théng Tin Bao Chi - Bd Ngoai Giao
il Loai bdo cdo ngén sach

4.8.4.1 Tab Céu hinh h¢ théng
Trén man hinh > Chon tab C4u hinh hé thdng dé thay doi logo, tiéu dé website va cac
thong tin khac

Trang chd > Quanly > Cauhinhhé théng > Cau hinh ndng cao

C&u hinh nang cao

C&u hinh hé thdng | Cau hinh SEO & MXH  C&u hinh giao dign  Cau hinh nhudn bt

C4u hinh website

Tiéu g€ website

| B cong thirang| |

Tiéu gé rut gon website

N8i dung chan trang

Bén quyén cta Vu Thong Tin Béo Chi - B Ngoai Giao

BDon vi chd quan
Link dieu khodn sir dung

Logo

i o o



e Chinh sira tiéu dé website

Budce 1: Tai textbox Tiéu dé website, nhap tiéu dé mudn chinh sta

Cau hinh website

Tiéu d& website

|- B& cong thuong

Tiéu dé rat gon website

N&i dung chan trang

| Ban guyén cua Vu Théng Tin Bao Chi - B& Ngoai Giao

Pon vi chd guan

Link digu khoén sir dung

Logo

R S e

o i 1 T R TR

(&
Budce 2: Click Luu lai

e Chinh sua logo website

Budc 1: Click vao muc logo -> chon logo muén thay thé tir may tinh



Cau hinh website

Tiéu d& website

| B& cong thuong |

Tiéu dé rut gon website

N&i dung chan trang

| Ban guyén cua Vu Théng Tin Bao Chi - B& Ngoai Giao

Bon vi chd quan

lﬁ_ J
Link digu khoan sur dung

|’ "|

Logo

A S v

T I O 4 1o T R TR

&
Budce 2: Click Luu lai

e (ac thong tin khac
Chon loai cAu hinh > Pién diy du thong tin hop 18 > Click Luu dé thuc hién cdu hinh
thanh cong



[ Tongquan @@NGidung v A Chuyénmuc  [3 DiFliéu 38:Congadng ~ [ Bdocdo v Q Taikhodn v [CIHEthéng v

Chuhinh hé théng  Chu hinh SEO & MXH  Cdu hinh nhudn bit
‘Cau hinh website
Théng tin lién hé
Bong déu 1én dnh
(Cai dat néng cao

Théng ké do

4.8.4.2 Tab Céu hinh SEO & MXH
Trén man hinh > Chon tab Cu hinh SEO & MXH

Trang chii > Quénly > Cduhinh hé théng > C&u hinh ndng cao

C&u hinh nang cao

Cdu hinh hé thng | Cau hinh SEO & MXH | C&u hinh giao dién  Cau hinh nhuan bat

C&u hinh mang x& hdi ~

Google+
\

Code Chat

Res
| J
Linkedin

Instagram

Youtube

|
Tiktok

Twitter

Buéc 2: Chon loai cdu hinh > Dién déy du thong tin hop 1€ > Click Luu dé thuc hién

c4u hinh thanh céng

4.8.4.3 Tab Céau hinh nhuin bat

Buéc 1: Trén man hinh > chon tab C4u hinh nhuén buat



Trang chil > Quanly > C&uhinhhéthdng > Céu hinh nang cao
C&u hinh néng cao

C&u hinhhéthdng C&u hinh SEO & MXH  Cau hinh giao dién

Nhuén bit

S8 10 quy d6i thanh 1 trang A4

C&u hinh nhuan but

| 5.000

Gid tri mGt don vi hé s6 nhuan bt, thi lao

| 1

Tién luong co'sé

| 1.590.000

Loai tien té

| a

% thi lao thanh vién ban bién tap

Budc 2: Nhap thong tin hop 16 > Click Luu dé thuc hién cau hinh thanh cong

4.8.5 Log

Chon Cau hinh hé théng > Click menu Log > Man hinh hién thi danh sach log

@ Cau hinh hé thdng 3
& C&u hinh nang cao 4
& Email Log 1 5
[l Loai bdo cdo ngén sach s
= Méu giao dién

7
& Danh séch website
8
B Quanly mau vin bén
9
B Gop y du thdo van ban QPPL
10
= Giao luu truc tuyén
| al
</> CSSnang cao
v 12
P Saoluu W Z
13

Log

e Xem chi tiét log

Article. WorkSchedule

Article. WorkSchedule

Block

Article. WorkSchedule

Article.WorkSchedule

User

Article. DraftText

Article. DraftText

Decl

Decl

Cép nhat lich cong téc co quan thanh céng
Stra bai viét

Stra block

Cap nhat lich cong tac co quan thanh cang
Stra bai viét

béng nhap

Ngudi ding déng nhap

Cdp nhét van ban dy thdo thanh cong

Stra bai viét

Thém mdi linh vire thanh céng

Thém mdi [inh vire thanh céng

Budc 1: Trén danh séch, click vao icon xem chi tiét tai ban ghi can xem chi tiét



Trang chi > Quanly > C&uhinhhé théng > Log

| Ngaytao e | | PiachilP || Tentog \

STT Hanh déng Phan loai Tén log P Nguwi tao Ngay tao Théng tin d8i tuong
1 ApplicationTemplate Thém mdi ban ghi thanh cdng 14.160.24.61 tkadmindemo 29/03/2024, 11:30:31 Méu 01
2 Article.Infographic DI trang thai bai viét G& bai 192.168.1.91 Duyén pha 29/03/2024,11:10:08 Do hoa inforgraphic
3 @ Article.WorkSchedule Cap nhat lich cong téc co' quan thanh céng 104.28.254.75 Phuong Hoang Long 29/03/2024,10:45:29 Test lich cong tac
4 @ Article.WorkSchedule Stra bai viét 104.28.254.75 Phudng Hoang Long 29/03/2024, 10:45:29 Test lich cong tac
5 @ Block Sira block 104.28.254.75 Phuong Hoang Long 29/03/2024,10:41:54 Lich cong tac

Budgc 2: Man hinh hién thi form xem chi tiét

Xem chi tiét log CMS.Reseller. Template.edit

Ngudi tao log
tkadmindemo (tkadmindemo)

Tén log
Thém méi ban ghi thanh céng

Thai gian tao
29/03/2024, 11:30:31

e Xuit excel

Click button Xuit excel dé tai vé file dir liéu dang excel

Trangchi > Quanly > C#uhinhhé théng > Log

Log
| Ngaytao & || DiachilP || Tenlog \
STT Hanh dong Phan loai Tén log P Nguwi tao Ngay tao Théng tin ddi tugng
1 e ApplicationTemplate Thém méi ban ghi thanh céng 14.160.24.61 tkadmindemo 29/03/2024,11:30:31  Méau 01
2 @ Artiole.Infographic DG trang théi bai viét 63 bai 192.168.1.91 Duyén phu 29/03/2024,11:10:08 B hoa inforgraphic
3 @ Artiole. WorkSchedule C&p nhét lich cong t4c oo quan thanh cdng 1042825475  Phuong Hoang Long 29/03/2024,10:4529  Test lich cong tdc
4 @ Article. WorkSchedule Stra bai viét 1042825475  Phuong Hoang Long 29/03/2024,10:4523  Testlich cong téc
5 @ Block Stra block 1042825475  Phuong Hoang Long 29/03/2024,10:41:54  Lich oong téo

e Tim kiém



Trén ving tim kiém, nhap/chon thong tin can tim > nhan enter hodc button tim kiém

Trang ché > Quénly > C&u hinh hé thng > Log

| Ngaytao & || iachilP || Tenlog \
sTT Hanh dgng Phan logi Tenlog P Ngudi tao Ngay tao Théng tin dGi tugng
1T e ApplicationTemplate Them mGi ban ghi thanh cong 14.160.24.61 tkadmindemo 29/03/2024,11:30:31  Mau 01
2 @ Article.Infographic D3 trang théi bai viét G5 bai 192.168.1.91 Duyén phu 29/03/2024,11:10:08 B hoa inforgraphic
3 @ Article. Workschedule Cp nht lich cong téc co quan thanh cong 1042825475  Phuong Hoang Long 29/03/2024,10:4529  Testlich cong tac
4 @ Article Workschedule Sira bai viet 1042825475  Phuong Hoang Long 29/03/2024,10:4529  Testlich cong tac
5 © Block sira block 1042825475  Phuong Hoang Long 29/03/2024,10:41:54  Lich cong tac

4.8.6 Sao luu giao dién

Chon Céu hinh hé théng > Click menu Sao luu giao

dién > Man hinh hién thi danh

sach sao luu giao dién

gk Cau hinh hé théng ~
C&u hinh nang cao \

Email Log

Loai bdo cdo ngén sach

&

&

bl

= M4&u giao dién
&= Danh sach website

5 Quén Iy mau van ban

& Gop y du thdo van ban QPPL
&4

Giao luu true tuyén

2

/:

<> CSSnang cao

5J| Sao luu giao dién

& Log

e Thém madi

— - —

10

1

12

13

ololo oo ooo dFo o
Q0 Q00 00 aa e

14

e e e g s e
Sao luu tr ddng bdi thangpg@vhv.vn

Sao luu tu ddng bdi hainh@vhv.vn

Sao luu tu ddng bdi manhng@vhv.vn

Sao luu tu ddng béi tkadmindemo

Sao luu tu ddng bdi lochg@vhv.vn

Sao luu tu ddng bdi vietpro

Sao luu tu ddng bdi admin

Sao luu tu déng bdi hoplv@vhv.n

Sao luu tu ddng bdi huynn

Sao luu tu ddng béi adminbct@gmail.com

Sao luu tr déng bdi thanhlx@vhv.vn

Budc 1: Trén man hinh, click button thém méi > Man hinh hién thi form Thém méi

Trangchil > Quénly > CAu hinh héthdng > Sao luu giao dién

Sao luu giao dién

(e [
O stT Hanh déng Tieu d& Méu Ngay tao
O 1 C Sao Iuu tu déng bdi longph@vhv.vn App.Corporate 27/03/2024
0 2 C Sao luu ty déng béi quangnd@vhv.vn App.Corporate 23/06/2021
0 3 © Sao luu ty dong béi tienhd@vhv.vn App.Corporate 08/06/2021



Budc 2: Nhap day du thong tin vao truong bat budc > Click Luu lai thyc hién thém

méi thanh cong (Cdc truong ¢é dau * la trwong bdt budc nhdp)

Trangchi > Quanly > C&u hinhhéthdng > Saoluu giao dign

Sao luu giao dién

STT  Hanhdgng

1 C Sao luu tu déng béi longph@vhv.vn
2 C Sao Iy tu ddng béi quangnd@vhv.vn
3 (¢] Sao Iy tu ddng béi tienhd@vhv.vn

e Khoi phuc

Budc 1: Trén danh séch, click vao icon khoi phuc

Trangchi > Quénly > C&u hinh héthdng > Sao luu giao dign

Sao luu giao dién

STT  Hanhdéng

1 Sao Iy tu ddng bdi longph@vhv.vn

2 C Sao luu ty dong béi quangnd@vhv.vn

3 C Sao luu tu déng béi tienhd@vhv.vn

Budc 2: Budc 2: Man hinh hién thi popup x6a
Click “Khdi phuc” dé x6a phan quyén

Click “Huy bo” dé dong thong bao x6a, huy viée x6a phan quyén

Khoi phuc giao dién

Tiéu d&

Tiéu d&

Miu
App.Corporate
App.Corporate

App.Corporate

Méu
App.Corporate
App.Corporate

App.Corporate

e Tim kiém

Ban cé chac chan mudn khéi phuc giao dién Sao luu
tu dong baéi longph@vhv.vn?

Ngay tao
27/03/2024
23/06/2021

08/06/2021

Ngay tao
27/03/2024
23/06/2021

08/06/2021

Trén vung tim kiém, nhap/chon thong tin can tim > nhan enter hodc button tim kiém



Trang chi

> Quanly > Cauhinhhéthdng > Sao luu giao dién

Sao luu giao dién

Tieu de |
[0 st Hanh dong Tiéu de Miu Ngay tao
Ol 1 (o] Sao luu tu déng béi longph@vhv.vn App.Corporate 27/03/2024
[ ¢} Sao luu ty déng béi quangnd@vhv.vn App.Corporate 23/06/2021
O 3 C Sao Iuu tu déng béi tienhd@vhv.vn App.Corporate 08/06/2021



